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PREAMBLE 
 

THIS  AGREEMENT ma de a nd ent er ed int o  by  and bet ween th e CITY OF NOR WICH, Connect icut ,  

here ina ft er  re ferr ed t o as  th e “Ci ty”  or  the “ Employ er” ,  and Th e U nit ed Public  Ser vice  Emp loy ees 

Union,  h er einaf ter  re fer red to  a s  th e “Union”  or  “UPSEU” .  

 

WITNESSETH: 
 

WHER EAS,  i t  i s  th e p urpose of  th is  Agreement  to estab li sh  a nd  maint ain har monious re lat ions,  to  

secur e a  prompt a nd p eacefu l  d isp osi t ion of  gr ieva nces wi thin the pr ovisions o f  this  Agreement,  t o  

el iminat e interr uptions of  wor k a nd  interfer ence with  the  e f f ic ient  op erat ion of  the Public  Works  

Depar tment  of  th e City  of  Nor wich and t o pr omot e the wel far e of  the Employ er  a nd th e U nion,  and  

the emp loy ees  of  the  Cit y .  

 

ARTICLE 1 – UNION RECOGNITION 
 

Sec t ion  1 .  Pursua nt  t o a  cer t i f icat ion  by th e Connect icut  St ate  Labor  R elat ions Boa rd,  dated on  or  

about  F ebr uary  2 6,  2010,  Decision No.  4444,  th e  Emp loyer  r ecognizes th e Union a s th e 

sole  a nd ex clusive co l lect ive bar gaining  agent  with  resp ect  to  rat es of  pay ,  wages,  

hour s of  emp loyment  a nd oth er  condit ions of  emp loyment  for  a l l  employ ees of  th e 

Public  Wor ks Department,  inc luding a l l  employ ees in the divi sions of  S treets  & Parks,  

Fleet  Maint ena nce ,  Bui lding Ma intena nce,  Tra nsfer  Sta t ion  Recyc ling & R efuse ,  a nd  

Parking Maint enance ,  exc luding off ice,  c ler ica l ,  Engineer ing,  Public  Works  

Sup erint endent ,  Fleet  Maint ena nce Super intendent ,  Str eets  & P arks F or ema n,  

Faci l i t ies  and Gr ounds Manager ,  R ecy cl ing Coor dina tor ,  and Dep artment  Heads.  

 

Sect ion  2 .  The t erms and pr ovisions of  this  Agr eement  sh al l  be b inding up on the  Employ er  and  

the U nion,  and each  emp loyee in  th e barga ining uni t  descr ibed h er ein.  

 

Sect ion  3 .  It  i s  agr eed that  no emp loyee shal l  be discr iminated a gainst  by  th e Emp loyer  because  

of  h is/h er  ac t iv i ty  in the  Union.   The  Emp loy er  a nd th e U nion agr ee that  there  sha l l  be  

no  discr iminat ion a gainst  emp loy ees because of  race ,  cr eed ,  co lor  or  nat iona l  or igin,  

nor  d iscr imination or  disab i l i ty  in  th e pa yment  of  wages on  th e bas is  of  gender .  

 

Sect ion  4 .  Immediat ely  up on th e hir ing of  any new emp loyee ,  not ice  of  such hir ing wi l l  be sent  

(emai led)  t o th e UP SEU /Union,  inc luding  name,  occupation,  c la ss i f ica t ion,  r ate  of  pay  

and  home address.  
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ARTICLE 2 – UNION MEMBERSHIP AND DUES CHECK-OFF 
 

Sec t ion  1 .  Al l  emp loyees in th e bar gaining unit  sha l l  be required to become member s of  the U nion 

upon complet ion of  th i rty  (30)  ca lendar  day s of  employ ment ,  and as a  condi t ion of  

emp loyment,  maintain t heir  Union member ship to the ext ent  of  paying ser vice  fees or  

member ship dues during th e t erm of  this  Agreement .   A l l  emp loyees hired  af ter  the  

ef fect ive dat e  of  this  Agreement  sha l l  be required t o become member s  of  the U nion 

upon complet ion of  th ir ty  (30)  calendar  day s of  emp loyment  and sha l l ,  as  a  condit ion  

of  emp loyment,  maintain th eir  U nion member sh ip t o th e ext ent  o f  paying serv ice  fees  

and  member ship  dues during th e t erm of  this  Agr eement .  

 

Sect ion  2 .  The  Employ er  agr ees  t o deduct  from the wa ges  of  emp loy ees in  th e barga ining  uni t  th e  

ser vice  fees  or  r egular  month ly  U nion dues ,  as  p rop er ly  auth or ized  and  uni formly 

required as a  condi t ion  of  member ship ,  pr ovided the Emp loyer  r eceives volunt ary,  

indiv idual  a uth orizat ions s igned by such emp loy ee in a  form which ha s been a greed to  

by  the Emp loy er  and the Union.  No deduct ion sha ll  be made which is  prohibit ed by  

appl icab le  la w.  

 

Sect ion  3 .  The Emp loyer  sha l l  remit  to th e Union,  once a  month,  th e deduct ions  made in such  

month ,  t ogether  wi th  a  l i st  o f  the emp loy ees fr om wh om such deduct ions ha ve been 

made and th e amount s deduct ed .   The U nion a gr ees t o re fund th e employ ee a ny monies  

found to  ha ve  been err oneously  or  impr operly  deduct ed .  

 

Sect ion  4 .  The U nion agr ees t o defend,  indemnify  and save th e Employ er  harmless fr om and  

against  any a nd a l l  c la ims,  demands,  suit s ,  or  oth er  forms of  l iabi l i ty  that  may ar i se  

out  o f  or  by  rea son of  act ion ta ken by th e Emp loy er  for  the pur pose of  comp lying with  

any provision of  th is  Art ic le .  

 

Sect ion  5 .   Administrat ive Dues:  

 

a .  In a ccordance with  the t erms of  a n indiv idua l  and voluntary  wri t ten a uth orizat ion  

for  ch eck off  of  member ship  dues,  in form per mitted by  th e pr ovisions  of  Sect ion 

302 (c)  o f  the Labor  Management  Relat ions Act  o f  1947 ,  as  a mended,  the Emp loyer  

agrees t o deduct  weekly  fr om the wa ges of  such emp loy ee covered by this  

Agr eement  wh o s igns such author izat ion,  an  amount  dir ec ted by th e a ut horizat ion  

card a s the r egular  per iodic  month ly  dues [t o be deducted fr om the wa ges for  th e 

third (3 r d )  week of  th e month]  a nd  weekly  wi th  resp ect  t o th e amount  estab l ish ed  

as a dminist rat i ve  dues .  

 

b .  All  monies co l lected for  the regular  month ly  dues a nd administrat ive dues by  the 

Emp loyer  sh al l  be  he ld in tr ust  by  th e Emp loyer  unt i l  paid t o the  Loca l  U nion.   A l l  
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dues  deduct ed sha l l  be pa id month ly  by  the  tenth (10 t h )  day  of  t he month  

fo l lowing the  month in which  th ey were  deduct ed.  

 

ARTICLE 3 – HOURS OF WORK 
 

Sec t ion  1 .  The sta ndar d wor kweek  shal l  consist  o f  forty  (40)  hours ,  f ive  (5 )  consecut ive da ys ,  

e igh t  (8 )  h ours  ea ch,  Monday  t o Friday  inc lusive ,  pr ovided  however ,  t hat  wh er e th e  

exist ing workweek in a ny depar tment  i s  mor e or  less  than forty  (40)  hours ,  and more  

or  less  th an eigh t  (8)  h ours each da y,  or  commences on a  di f fer ent  day ,  such hours for  

the p urp ose of  th is  Agreement  sha ll  be deemed t o be th e sta nda rd wor kweek.  

Emp loyees wh o work  for ty  (40)  h our s or  mor e p er  week sh al l  be gra nt ed each work day  

a  one-h al f  (½ )  hour  lunch br ea k which sha l l  be part  of  said for ty  (40)  hour  workweek  

and  which sha l l  be taken by th e emp loy ees at  th eir  job si t e ,  th e same t o  be deter mined 

by th e City .   Fur ther mor e,  i rr espect ive  of  any past  pra ct i ce ,  ef fect ive wi th  th e 

execut ion of  this  Agreement,  i t  i s  mutua l ly  understood a nd  agr eed  by  t he par t ies  that  

emp loy ees sha ll  not  be ent i t led t o a ny a fternoon br eak .  Any dispute or  discip l inar y  

act ion ta ken under  this  Sect ion of  this  Art i c le  sha ll  be subj ect  t o the gr ievance  

procedur e.   

 

Sec t ion  2 .  Emp loyees wh o work  more tha n eigh t  (8 )  h our s in one (1)  day  or  more  th an forty  (40)  

hour s in  a ny one  (1)  week  sha l l  be  compensat ed  for  such  overt ime wh en such  overt ime 

is  auth orized  by  the  hea d of  th e depar tment  concer ned.   The  wor d “ over t ime”  a s  used 

in this  Sect ion sha l l  mean overt ime a s her ein  author ized a nd no compensat ion or  

a l lowa nce of  a ny  k ind shal l  be  a l lowed for  over t ime not  a uth orized.   Excep t  a s  h er ein 

oth erwise provided,  overt ime sha l l  be paid  at  th e rat e  of  one  a nd  one-ha l f  ( 1  ½) t imes 

the r egular  h ourly  rat e .  

 

Sect ion  3 .  Emp loyees ca l led t o work  in  other  than regular ly  sch eduled h our s shal l  r eceive a  

minimum of  four  (4)  h ours p ay.  

 

Sect ion  4 .  For  a l l  wor k per formed on Sa tur day s,  a n emp loy ee sh al l  be ent i t led to overt ime wa ges 

at  the rat e  of  one and  one-ha l f  ( 1  ½) t imes his/her  wage rat e,  pr ovided that  said 

emp loy ee ha s not  been absent  with out  pay in his/her  pr eceding forty  (40)  h our  

wor kweek.    

 

Sec t ion  5 .  Wher e a n emp loyee i s  r equir ed t o work on a  designa ted hol iday ,  h e/she shal l  rece ive in  

addit ion  t o his/h er  holiday pa y,  a  t ime a nd  one-hal f  (1½) r ate  for  the  f ir st  e ight  (8)  

hour s worked  a nd a  double  t ime ra te  for  over  eight  (8)  hour s worked.  

 

Sect ion  6.  The Emp loyer  wi l l  make  ever y  rea sona ble  e f for t  to distr ibut e over t ime equal ly  among 

emp loy ees in  th eir  r esp ect ive  divi sions .  
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Sect ion  7 .  Al l  work p er formed before the regular  star t ing t ime of  the sch eduled sh i f t  sha l l  be paid 

for  at  a  rat e  of  t ime a nd  one-hal f  (1  ½) unless  a s  pr ev iously  a greed up on bet ween the  

Emp loyer  a nd the  Union.  

 

Sect ion  8.  In the event  a  cha nge might  become necessary  in  the pr esent  shi ft  hour s as  sp eci f ied in  

this  Agreement,  unless a greed  up on by th e Emp loy er  a nd  the  Union,  th e matt er  wi l l  be  

taken up  in th e gr ieva nce pr ocedur e a s  set  forth  in this  Agr eement .   

 

Sec t ion  9.  The  UPSEU/U nion sha l l  be  g iven  a  l is t  of  a l l  overt ime h our s  and h our ly  rate  pa id to 

each  emp loyee quart er ly .  

 

Sect ion  10.  It  i s  under st ood tha t  employ ees cover ed by th is  Agr eement  sha ll  be a vai lab le  for  wor k  

during  emer gency weat her  condit ions ,  including  but  not  l imit ed to ,  wint er  snow 

plowing and sanding operat ions.   An emp loy ee may not  r efuse such an over t ime 

assignment  or  cal l - in unless said emp loy ee ha s a  va l id  inj ury  or  i l lness .   Further ,  

i rresp ect ive of  any oth er  provision of  this  Agreement ,  the Cit y  r eser ves th e r ight  to  

require  said emp loy ee t o provide th e City  with  a  medica l  cert i f i cat e  fr om a  l icensed  

physicia n ver i fy ing sa id inj ury  or  i l lness.   Fa i lur e of  any emp loyee t o comply  with  such  

a  request  by  the City ,  or  a  re fusa l  by  an emp loyee t o accep t  or  make him/her sel f  

avai lab le  for  said a ss ignment  or  ca l l- in ,  other  t han for  a  va l id  in jur y  or  i l lness,  sha l l  

resu lt  in  appr opr iat e  d iscip l inary  act ion by the  City  a gainst  sa id procedur e.  

 

ARTICLE 4 – WAGES  
 

Sec t ion  1 .  Each emp loy ee  of  the  Depart ment  of  P ublic  Wor ks ,  sha l l  r eceive wa ge  increa ses  of  two 

percent  (2 .0%) p er  yea r  for  each of  th e thr ee f i scal  y ear s of  this  contra ct .  (See  

APPENDIX A – WAGE SCALE attach ed heret o a nd  made a  par t  her eof) .   I t  i s  mut ua l ly  

under st ood by the p art ies  th at  said increa se for  the f ir st  f isca l  y ear  of  this  contra ct  

(2014-2015)  sh al l  be r et roact ive to  J uly  1 ,  2014.    

 

Sec t ion  2 .  A sch edule containing the p osit ion t i t le  a nd  annua l  rat e  of  pay is  amended a nd 

attach ed  her et o (APPENDIX A – WAGE SCALE).  

 

Sect ion  3 .  Al l  emp loy ees with  twenty  (2 0)  y ear s or  more of  ser vice  wi l l  r ece ive a  longevity  bonus  

of  four  h undred ($ 400.00) dollars ,  wh ich amount  sha ll  be pa yable  each year  wh i le  th e  

emp loy ee  i s  in the  emp loy of  the  Depar tment  of  P ublic  Wor ks  of  the  City  of  N orwich .  

 

 Not with sta nding th e a bove,  th ose  emp loyees h ired  on  or  a fter  1/6/2015 ,  ar e  not  

el ig ib le  for  a  longevi ty  bonus.   
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Sect ion  4 .  Emp loyees sha l l  be pa id  through dir ect  dep osit  on Thur sday of  ea ch week.   The City  

sha ll  be he ld harmless in the event  that  e i th er  int erna l  or  ext er na l  fa ctor s ma ke i t  

imp ossib le  t o have dep osit s  rea dy on Thur sda y.   I f  such a  s i tua t ion  does occur ,  

paych ecks  wi l l  be a vai la ble  t o  the  emp loyees on Friday  mor ning .   

 

 Emp loyees hir ed on or  a ft er  1/6/2015  ar e  r equired t o receive emai l  not i f i cat ion of  a l l  

wages.   

 

ARTICLE 5 – HOLIDAYS 
 

Sec t ion  1 .  Al l  emp loy ees cover ed by this  Agreement  sh al l  rece ive holiday pa y for  ea ch of  th e  

fo l lowing des ignat ed h ol iday s not  wor ked,  ir resp ect ive of  the day of  th e week on which  

the h oliday may  fa l l ,  at  t he rat e  of  e ight  (8)  h our s of  pa y:  

 

New Year ’ s  Day  Labor  Day  

Dr.  Mart in Luther  King,  Jr .  Columbus Day  

Pres idents ’  Day  Vet era ns  Da y  

Good Fr ida y  Tha nksgiving Day  

Memoria l  Day       Day Aft er  Tha nksgiv ing  

Indep endence  Da y  Christma s  Day  

 

Sect ion  2 .  When a  holiday fa l l s  on a  Satur day ,  the pr eceding Friday sh al l  be obser ved a s the  

holida y,  pr ovided the  sa me is  not  sup er seded by feder al  or  stat e  la w.  

 

Sect ion  3 .   When a  holiday fa l l s  on a  Sunda y,  th e fo l lowing M onday sha l l  be observed a s th e 

holida y,  pr ovided the  sa me is  not  sup er seded by feder al  or  stat e  la w.  

 

Sect ion  4 .  The Dir ect or  of  Huma n Resources,  with  th e  approva l  o f  th e Cit y  Manager ,  may 

auth orize  emp loyees of  a l l  depa rtments  e i th er  ful l  or  part ia l  day s of f  in a ddi t ion  t o 

those a lr eady author ized by th is  Agreement,  or  ma y permit  ear ly  c losing in such 

insta nces a s  severe snow st orms,  extr eme hot  weath er ,  at  t ime of  celebr at ions,  a nd the  

day befor e holiday s fa l l ing on Tuesda y or  th e day fo l lowing a  h olida y  fa l l ing on a  

Thur sday.   Wher e th e wel far e,  sa fety  a nd convenience of  the public  pr event  c losing or  

the use of  ske le ton forces,  fu l l  for ces sha l l  be mainta ined.   In order  to  ensur e uni form 

treat ment  of  employ ees,  a l l  emp loyees wh o are requir ed t o wor k dur ing such 

auth orized t ime of f  sha l l  be  gr ant ed  compensat or y  t ime of f .  

 

Sec t ion  5 .   Emp loyees absent  with out  pay or  with out  per mission  on the la st  working day befor e,  or  

the f irs t  working day fol lowing,  a  da y sp ec i f ied in this  Agreement  as  a  h oliday sha l l  not  

be paid  for  said  h ol iday  unless on leave accor ding t o this  a greement.  
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Sect ion  6.  Duty  P erson Pr ocedur e  

 

a .  Duty i s  for  a  seven (7)  day period ,  sta rt ing at  7 :00 a .m.  on Monda y.   I f  a  hol iday  

fa l l s  on  a  M onday ,  th e  holiday  duty  per son wil l  cont inue  th eir  duty  fr om the  

prev ious week.   In this  case,  the  duty  per son wil l  ha ve  th e duty  for  a n eigh t  (8 )  

day p eriod,  and th e next  per son ’s  duty  wi l l  be for  a  s ix  (6)  da y p eriod .  

 

b .  The dut y  per son wil l  be  issued a  Cit y  cel l  ph one and char ger .   The employ ee i s  

responsib le  for  mainta ining  adequate char ge on t he cel l  ph one and must  carry  the  

ce l l  phone at  a l l  t imes during h is/her  designat ed duty  p eriod .   Th e duty  per son 

wi l l  be p aid  one h undred t wenty- f ive  ($ 125.00)  dol lar s  for  be ing on ca l l  for  th e  

week.  

 

c .  The duty  p erson wi l l  respond t o a l l  ca l l s  immediate ly ,  and must  be ab le  to p unch  

in wi thin for ty- f ive  (45 )  minut es  at  Publ ic  Works  Headquart er s,  C l int on Avenue.  

 

I f  a  dut y  p er son fa i l s  t o  resp ond in  the  for ty- f ive  (45 )  minut e p eriod ,  or  fa i l s  t o 

respond t o th e beep er ,  t his  emp loyee wi l l  be dr opp ed from the nex t  dut y-per son 

rotat ion.   I f  thr ee (3)  fa i lur es are  documented,  the emp loy ee wi l l  be  dropp ed  

perma nent ly  fr om the  duty  r otat ion for  a  minimum t welve  (12)  month p er iod .  

 

d .  LEO’s a nd above ,  assigned t o the Street s  & Par ks Div is ion,  are  el igib le  for  duty  

per son a ssignment.   Ass ignment  wi l l  be on a  volunta ry  ba sis .   Sign-up sheet s  wi l l  

be p osted a nd a ssignment  ma de  at  lea st  two (2)  month s in adva nce by  t he Publ ic  

Wor ks Super intendent .   Sign-up sheet s  sha ll  be p osted in the Sup erintendent ’s  

Of f ice.  The  comp let ed schedule sha l l  be  post ed  near  th e t ime c lock .  

 

e .  The duty  p er son sha l l  r eceive a  minimum of  four  (4)  hour s [at  th e ap plicab le  

overt ime rate]  i f  ca l led in for  an emergency .   I f  the duty  per son is  ca l led back  

within  the  four  (4)  h our  p eriod ,  this  p er son wi l l  not  r eceive  ad dit iona l  pa y,  

except  i f  the t ime ex ceeds th e four  (4)  hour  per iod .   In tha t  ca se ,  the duty  per son 

wi l l  rece ive pa y for  the hour s worked [ i .e . ,  duty  per son is  ca l led at  4 :00 a .m.  a nd  

wor ks for  one (1 )  hour ,  and is  cal led aga in at  7 :00 a .m.,  a nd wor ks unti l  9 :00  

a .m.,  in th is  ca se th e dut y  person would  rece ive f ive  (5 )  h ours  overt ime].  

 

f .  If  the  duty  per son r eceives a  second ca l l- in  af t er  th e four  (4)  hour  p er iod ,  this  

per son shal l  be paid for  another  four  (4)  h our  cal l- in [ i .e . ,  i f  the same per son in 

i tem (e)  a bove i s  ca l led again at  10:00 a .m. ,  a noth er  four  (4)  hour  ca l l- in would  

be r eceived] .  

 

g .  If  th e duty  person is  ca l led in pr ior  t o a nd contiguous at  the start  o f  a  nor ma l 

shi ft ,  or  i s  h e ld over  for  a  duty  a ssignment  a t  the  end of  a  normal  shi ft ,  th i s  
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per son sha l l  only  be paid for  ac tua l  h ours  wor ked.   In these ca ses th e duty  p erson 

wi l l  not  r eceive  the  automatic  four  (4)  h our  cal l - in .  

 

h .  If  th e duty  p er son i s  cal led in for  a  dut y  assignment  [ i .e . ,  snow removal  

op erat ions]  norma l  over t ime pr ocedures  in th e U PSEU Agreement  ap ply.  

 

i .  Emp loyees may swap their  dut y  a ssignment  wi t h  forty -e ight  (48)  h our s  advance  

not ice  to  th e Sup erint endent .   Such swa ps  sha ll  be for  the  ent ir e  week p eriod.  

 

j .  The Cit y  agr ees th at  member s of  the bargaining unit  shal l  not  be  used for  

int ermitt ent  pick-up of  recyc l ing box es,  wh ich wi l l  be responsib i l i t y  of  th e  

subcontract or .  

 

Sect ion  7 .   Weekend Tra nsfer  Stat ion Dut y  

 

The City  wi l l  assign one employ ee fr om a ny j ob category  in the Street s-Maint enance  

and Cleaning Div is ion,  every  Sat urday  for  four  and  one-quart er  (4 ¼)  hours  on an  

overt ime ba sis  to  the  Tr ansfer  Stat ion.  Overt ime wi l l  be of fer ed to  a l l  employ ees in the 

Div is ion.   Li st s  wi l l  be p osted a nd  emp loyees may sign  up  for  dut y  ea ch month .   

Over t ime for  this  p osi t ion sh al l  be rotat ed among a l l  emp loyees who volunteer .   

Emp loyees must  punch t he t ime clock with  no ex cept ions.   I f  a n emp loyee fa i ls  to sh ow 

up for  duty  as  agreed ,  he/she  sh al l  be  dr opp ed  to  the  bott om of  th e l i st .   Emp loy ees  

who do not  sh ow up for  sa id dut y  thr ee (3)  t imes  sh al l  be  dr opp ed  from th e l i st  for  a  

minimum twelve (12 )  month p eriod .   Th e s ign-up sheet  for  the  landfi l l  duty  sha l l  be  

post ed in th e Dispa tch of f ice.   Th e rota t ion l i s t  shal l  be post ed t wo (2)  month s in 

adva nce in  the  Mar lin N ews Cent er  cab inet .  

 

Emp loyees may swap weekends  wi th  each  oth er  a s  long  as  th e Sup erint endent  or  

his/her  des ignee i s  not i f ied  for ty-eight  (48 )  h our s pr ior  t o the  swap .  

 

ARTICLE 6 – VACATIONS 
 

Sec t ion  1 .  Each emp loy ee covered by this  Agr eement  sha l l  be granted fu l l  pay a t  h is/her  curr ent  

hour ly  ea rnings  a s  vaca t ion on th e fo l lowing  ba sis :  

 

Al l  regular  emp loy ees wi th  less  than one (1 )  year ’s  emp loyment  sha ll  r ece ive a  va cat ion  

leave with  pa y for  one (1 )  day for  ea ch month of  ser vice  not  to exceed ten (10)  wor king  

day s.   Except  a s  her ein  oth erwise pr ovided,  a l l  regular  emp loyees of  t he Ci ty  for  a  

per iod  of  one  (1)  year  or  longer ,  sha l l  r eceive  t wo (2 )  calendar  weeks’  vacat ion wi th  

pay.   N o vaca t ion  sha l l  be granted during or igina l  pr obat ionar y  p eriod ,  but  i f  regular  

stat us i s  obtained,  vacat ion t ime sha l l  be a l lowed for  t ime ser ved in  pr obation.  
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Sect ion  2 .  Upon complet ion of  furt her  y ear s of  service ,  a ddit iona l  va cat ion t ime wil l  be a ccrued  

according t o the  fo l lowing  schedule:  

 

 6  years   3  weeks ’  vacat ion  

13  y ears    4  weeks ’  vacat ion  

16  y ear s   4  weeks ’  + 1  da y vaca t ion  

17  y ear s   4  weeks ’  + 2  day s’  vacat ion  

18 y ear s   4  weeks ’  + 3 day s’  vacat ion  

19  y ear s   4  weeks ’  + 4 day s’  vacat ion  

 20 y ear s   5  weeks ’  vaca t ion  

 

Sect ion  3 .  I f  a n emp loy ee takes his/h er  vacat ion during a  per iod which inc ludes one (1 )  o f  th e  

holida ys  gr ant ed  under  t his  Agreement,  he/she  shal l  be  ent i t led  t o a n  addit iona l  day of  

vacat ion  lea ve .  

 

Sect ion  4 .  Emp loyees who are  sepa rated  f rom ser vice  in good st anding wh o ha ve  accrued vaca t ion  

leave t o th eir  cr edit  at  the t ime of  sep arat ion,  sha l l  be granted the vacat ion leave  

accrued  prior  t o separat ion dat e or  sha l l  be  paid th e sa lary  equiva lent  to the  accrued  

vacat ion  lea ve .  

 

Sect ion  5 .  For  th e purp ose of  computing vacat ion lea ve with  pay,  th e ca lenda r  month sha l l  be 

used .   Any emp loy ee permanent ly  app oint ed  during th e f ir st  f i f t een (15)  day s of  a ny  

month sh al l  be considered a s having been ap point ed on th e f ir st  ( 1 s t )  day of  that  

month ,  a nd th ose  emp loy ees ap pointed on or  aft er  th e sixt eenth  (16 t h )  day of  the  

month th er eaf ter ,  sha l l  be consider ed a s ha ving been a pp ointed on the f i rst  (1 s t )  day of  

the subsequent  month .   Vacat ion leave a ccumula ted dur ing th e ca lendar  year  sha l l  be 

granted dur ing th e fo l lowing ca lendar  y ear  a nd sha l l  not  be cumulat ive .   E f fect ive 

7/1/08 ,  a n emp loy ee  may request  carry over  of  vacat ion t ime.  Th e r equest  must  be 

made t o the Depart ment  Head  prior  to  th e c lose  of  the  ca lendar  year  in  wh ich the  

vacat ion t ime was t o be  taken.  Th e Depar tment  Hea d may ,  i f  h e/she deems i t  in th e 

best  int erest  o f  the Depa rtment  a nd th e City ,  and  i f  th e request  i s  a lso ap proved by th e 

Direct or  of  Huma n R esources ,  p ermit  th e emp loyee  t o carr y  over  a  maximum of  f ive  (5)  

earned  va cat ion leave days fr om one y ear  to  th e nex t .  Any such a ppr oved car ry-over  

day s sha l l  be t aken no la ter  tha n J une 30 t h  o f  th e  fol lowing calendar  year .  I f  carry -over  

day s ar e not  used by June 30 t h  o f  th e fo l lowing year ,  th ey wi l l  be ca nce l led.  I f  

ext enuating c i rcumsta nces  prevent  an  emp loyee  fr om using a l l  a ccr ued  vaca t ion  t ime 

in the y ear  in which i t  was accr ued,  or  wi l l  pr event  the use of  carr ied-over  t ime befor e 

June 30 t h  o f  the fo l lowing  y ear ,  the  emp loyee  may be  e l igib le  for  p ayment  of  the  

unused t ime.  Well -documented,  deta i led requests  for  pay ment  of  unused carr y-over  

t ime,  i f  appr oved by th e  emp loyee’s  Depar tment  Head,  wi l l  be consider ed for  pay ment  

by  th e Cit y  Ma nager .     
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            Upon the emp loy ee ’ s  request ,  th e depart ment  h ead,  with  the appr ova l  of  the Dir ect or  

of  Huma n Resour ces  a nd the Cit y  Mana ger ,  may  grant  pay ment  in l i eu of  va cat ion i f  in  

the best  inter est  o f  the  serv ice.  

            

Sec t ion  6.  In a l l  ca ses,  vaca t ion leave sha ll  be gr ant ed wh en,  in th e opinion of  th e dep artment  

head,  with  due consider at ion of  the wish es of  t he emp loyee,  i t  sha ll  be  convenient  to  

the conduct  o f  depar tmenta l  operat ions;  pr ovided however ,  that  vacat ion  leave gr ant ed  

in a ddit ion t o the  nor mal  t wo (2 )  weeks  a nnual  lea ve  need not  out  of  necessi ty  be  

granted consecutively  with  said  normal  annual  leave.   In a l l  cases,  va cat ion t ime must  

be made at  least  for ty-eight  (48 )  hour s pr ior  to t he t ime r equest ed .   I f  an  emp loy ee h as  

no  remaining  s ick lea ve and f inds  i t  necessar y  t o  be absent  because of  s ickness ,  h e/she  

may use vacat ion t ime,  with  the not i f i cat ion r equirement s in th ese  cases be ing th e  

same a s  th ose included  in ARTICLE 22 – SICK LEAVE.  

 

Sec t ion  7 .  In the event  of  i l lness during  any emp loyee’ s  vacat ion p eriod,  th e employ ee sha l l  be  

given an  op tion  of  ch ar ging th e sick da ys  t o h is/her  si ck leave,  pr ovided a  medica l  

doct or  can  ver i fy  the  i l lness .  

 

Sect ion  8.   Emp loyees may take vacat ion  lea ve  in incr ement s of  one  (1)  h our  or  mor e.  

 

Sect ion  9.  Emp loyees wh o have exh austed vacat ion a ccr ua l  during a  qua li f i ed FM LA lea ve may be  

granted up t o t wo (2 )  weeks of f  a f ter  such FMLA lea ve i f  r ea sona bly  poss ib le,  at  the  

sole  discr et ion of  th e employ ee ’s  Depart ment  Head.  

 

ARTICLE 7 – SAFETY AND HEALTH 
 

Sec t ion  1 .  Each Public  Works emp loyee sh al l  be comp ensa ted ,  in comp lia nce with  the Wor kers ’  

Compensat ion Act  of  Connect icut ,  for  injur y  ( including occupat iona l  disease a s  def ined  

by the Workers ’  Comp ensat ion Act  o f  Connect icut ,  as  a mended) ar i sing out  of  a nd in  

the cour se  of  Ci ty  employment .    

 

Sec t ion  2 .  Wor kers ’  Comp ensa t ion  covera ge pr oviding for  compensat ion of  one hundred (100%)  

percent  of  an emp loyee’ s  regular  weekly  wa ge during the f irs t  s ix  (6)  month s of  

emp loyment  connected with  the disabi l i ty  af ter  the dat e  of  injur y,  and  in accor dance  

with  the  Wor ker s ’  Comp ensat ion Act  th er ea fter .  

 

Sect ion  3 .  No pa yment  sha ll  be p aid wh en th e per sonal  injury  sh al l  have caused  by  t he wi l l fu l  a nd  

ser ious misconduct  o f  th e inj ured emp loy ee  or  by  his/h er  int oxicat ion.  

 

Sect ion  4 .  Inj uries  ar is ing out  of  a nd in  th e course of  emp loyment  sha l l  be r ep ort ed immedia te ly  

by  th e emp loy ee  t o his/h er  Depar tment  Head  or  designee ,  wh o in tur n sh al l  make a  ful l  
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rep ort  on a  pr escr ibed  for m t o the Direct or  of  Human R esources and other  Cit y  

auth orit ies  designated t o ha ndle comp ensat ion matt ers .  

 

Sect ion  5 .  In th e event  an emp loy ee sha l l  die  as  a  resul t  o f  inj uries  out  o f  and in th e cour se of  h i s  

or  her  emp loyment,  designa ted benefic iar ies  sha ll  r eceive f rom the  Employ er ,  as  

addit iona l  compensat ion,  a  sum equa l  t o th e dai ly  rat e  of  pa y he/sh e wa s rece iving at  

the t ime of  his/her  deat h  mult ip l ied by  sixty  (60).  

 

Sect ion  6.  The Emp loy er  shal l  furnish  a nd maintain sa fe  a nd hea lth fu l  sa nit ary  condit ions  

inc luding c lea n a nd  adequat e locker  accommoda tions,  wa shing fac i l i t i es,  and t oi let s .  

 

Sec t ion  7 .  The Emp loyer  shal l  not i fy  the UPSEU/U nion of  a l l  industr ia l  accident s which occur ,  as  

soon a s  pract ica l  up on t heir  occur rence.  

 

Sect ion  8.  The Emp loyer  agr ees t o continue t o ma ke every  rea sonable  e f for t  to p rovide wa ys a nd  

hea lthfu l  condit ions of  wor k for  i t s  employ ees and t o make ava i lab le  t o i t s  emp loy ees  

prot ect ive equipment  requir ed by exist ing  Sta te  Law.   The  Union a grees t o coop erat e  

with  th e Emp loyer  in encouraging i t s  emp loy ees  to obser ve such sa fety  regulat ions a s  

may be  prescr ibed  by  th e Emp loyer  from t ime t o  t ime.  

 

Sect ion  9.   A Union member,  selec ted by mut ua l  agr eement  of  the Union a nd th e Publ ic  Works 

Direct or ,  sha ll  be a ssigned to  th e City ’s  Sa fety  Committ ee.  

 

Sect ion  10.   Emp loyer  shal l  pr ovide a l l  emp loy ees wi th  a  ph oto identi f ica t ion  car d.  

 

ARTICLE 8 – SENIORITY 
 

Sec t ion  1 .  In a l l  ca ses of  lay-off  a nd r ehir ing,  length of  serv ice  in th e Publ ic  Works Depart ment  

wi l l  gover n,  pr ovided  th at  th e emp loyee to  be r e tained  by  rea son of  gr ea ter  senior i ty  i s  

capable  of  f i l l ing the  remaining jobs .  

 

Sect ion  2 .   Lay of fs  

 

A Depart ment  Hea d,  af t er  not i fy ing th e Direct or  of  Huma n Resour ces ,  may lay  of f  a  

regular  employ ee in th e c la ssi f i ed ser vice  when he/she deems i t  necessa ry  by  rea son of  

sh ortage of  work or  funds,  th e aboli t ion of  t he posi t ion,  mat er ia l  change in the  

depar tment al  orga nizat ion,  or  for  oth er  r ela ted  rea sons  wh ich  are  out side the  

Emp loyer ’s  contr ol  and  which do not  re f lect  discr edit  up on the services of  the  

emp loy ee .   The  duties  p erfor med by  any emp loy ee la id  off  may  be reass igned  t o other  

emp loy ees a lrea dy wor king wh o he ld p osit ions in app rop riat e  c lasses.   No regular  

emp loy ee  sh al l  be la id  off  whi le  other  p erson in  a  c la ss i f ied p osit ion  i s  employ ed  on  a  

provisional  or  tempor ar y  basis  in the sa me c la ss  in that  depar tment .  No temporary  or  
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perma nent  separat ion of  an emp loyee f rom the  ser vice  a s  a  penal ty  or  discip l inary  

act ion  sha ll  be consider ed a s a  lay of f .  

 

Sec t ion  3 .   Order  of  La yof f  

 

Whenever  i t  becomes necessary  t o lay  of f  emp loyees due t o a  sh orta ge  of  wor k or  lack 

of  funds,  emp loyees subject  t o th e t erms of  th ese ru les  sha ll  be la id  of f  in th e inverse  

order  of  th e length of  ser vice  in the P ublic  Wor ks Depart ment  pr ovided tha t  the  

emp loy ees to  be r etained by r ea son of  gr eat er  seniori ty  are  ca pable  of  f i l l ing  the  

remaining j obs .   Emp loyees so la id  off  shal l  possess r e-emp loyment  r ights  a s  defined  

in these r ules.   N o pr oba tionary  or  r egular  emp loyee  sha ll  be la id  off  from a ny p osi t ion  

whi le  a ny t empor ary  employ ee  i s  st i l l  employ ed  in the  sa me c la ss  in  the  Public  Works  

Depar tment  and wher e t hey ha ve ident ica l  lengt hs of  serv ice,  th e lay of f  sha ll  be  ba sed 

upon serv ice  ra t ings.  

 

Sect ion  4 .   Notice  of  Lay of f  

 

The Direct or  of  Publ ic  Works sha ll  g ive wr it ten not ice  t o the Director  of  Huma n 

Resources ,  to  th e emp loyee ,  and th e Union of  a ny pr op osed lay off  and rea sons  

therefor e,  a  minimum of  th irty  (30)  calendar  days  pr ior  to  th e ef fect ive date  of  th e  

lay off .   In th e case of  tempor ary,  part- t ime,  or  other  occas iona l  emp loy ment  of  r egular  

emp loy ees in the c la ssi f ied service ,  th e Depart ment  Head may not i fy  in wri t ing such 

emp loy ees a nd th e Director  of  Huma n Resour ces at  the t ime of  a pp ointment  of  the dat e  

of  t erminat ion of  emp loyment.   Such  not ice  shal l  be deemed t o meet  not i f icat ion  

requirement s .   Writ t en not ice  of  lay off  indicat ing rea sons for  such a ct ion  may  be given  

to temp orary  employees  at  a ny t ime pr ior  t o the  ef fect ive dat e  of  lay off .  

 

Sec t ion  5 .  Reca l l  Right s  

 

a .  Not with sta nding a ny pa st  pr act i ce ,  th e City  Ch arter ,  or  th e City ’ s  M er it  Sy st em 

Rules,  la id  of f  regular  emp loy ees shal l  ha ve r ecal l  r ight s  for  a  p er iod of  two (2)  

year s fr om th e dat e  of  layof f .   Said emp loy ees shal l  be r eca l led by  inver se  or der  of  

lay off ,  with  th e emp loyees with  the most  senior i ty  in the P ublic  Works Depart ment  

the f ir st  t o  be r eca l led ,  provided th e emp loyee possesses th e prerequisi te  

qua li f icat ions for  th e posit ion as det ermined by the Cit y ,  a nd the la id  off  emp loyee  

is  qua li f ied.  

 

b .  Reca l led emp loyees sh al l  be cr edited with  sick leave a nd senior i ty  r ight s  

accumulat ed  prior  t o a  lay off ,  unless the sa me are l imit ed or  abridged by some 

oth er  pr ovision  of  this  Agreement.  
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c.  Any emp loy ee  wh o re fuses  t o r eca l l  sha l l  lose  a l l  further  r eca l l  r ight s .   Fai lur e t o 

rep ort  to work within twent y  (20)  working day s fo l lowing not ice  to r ep or t ,  sent  by  

regist er ed or  cert i f i ed mai l  t o  th e emp loy ee ’s  la st  known h ome address as  i t  

appear s in th e r ecords of  th e Huma n Resour ce ’s  Of f ice,  sha l l  r el ieve the City  o f  a ny 

furth er  ob l igat ion under  Sect ion  5  of  this  Art ic le .   I t  is  th e emp loy ee ’s  

responsib i l i ty  t o not i fy  the Human Resour ce’ s  Of f ice  in wri t ing of  a ny  change in 

addr ess .   N otwith sta nding the a for esa id ,  upon writ ten r equest  o f  th e employ ee ,  th e 

City  ma y,  at  i t s  so le  opt ion,  ext end the dat e  wh en said emp loy ee must  rep ort  back  

to work under  this  Sect ion.   Fai lur e of  the City  to grant  the request ed ext ension 

sha ll  not  be a  gr ievable  matt er  by  th e employ ee  or  th e Union.  

 

d .  Any emp loy ee  la id  of f  fr om ser vice  wi th  th e Cit y  for  more  tha n six  (6)  months  sha ll  

be r equir ed to  pa ss  a  p hysica l  examina tion  by a  phy sic ian  des ignat ed  by th e City  

pr ior  t o r etur ning to work.   Th e cost  of  th e said  examinat ion sha ll  be p aid  by  th e 

City .  

 

Sect ion  6.  An emp loyee sha l l  lose  h is/her  seniori t y  for  th e fo l lowing  rea sons  only :  

 

a .  He/sh e r esigns;  

b .  He/sh e is  di scharged  for  cause;  

c .  He/sh e is  la id  of f  for  more tha n two (2 )  y ear s.  

 

Sect ion  7 .  The Emp loyer  wi l l  furnish  UPSEU /U nion a nnua l ly  with  an up-t o-dat e senior i ty  l i st  o f  

a l l  emp loyees in the bargaining unit .   Th e seniori t y  l is t  wi l l  be for  the p eriod of  

January 1 s t  through December  31 s t ,  and sa id seniori ty  l is t  sha l l  be p osted on 

depar tment al  bul let in boards .  

 

ARTICLE 9 – DISCHARGE AND DISCIPLINE 
 

Sec t ion  1 .  The Emp loyer  sha l l  not  remove,  di smiss,  di scha rge ,  suspend,  punit ive ly  transfer ,  f ine ,  

reduce in ra nk  or  give a  writ t en war ning t o a ny employ ee in th e bar gaining uni t ,  except  

for  just  ca use .   Where d iscipl inary  act ion i s  ta ken,  th e emp loyee(s)  involved sha l l  have  

the r ight  t o a ppea l  thr ough th e gr ieva nce procedure .  

 

Sect ion  2 .  Notice  of  di scipl ina ry  ac t ion sh al l  be g iven t o th e employ ee(s) ,  in  wri t ing,  cop ies of  a l l  

not ices of  di scipl inary  act ion a nd app ea ls  sha l l  be tra nsmitted to th e Union a nd th e  

Shop  St eward.  
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ARTICLE 10 – UNION OFFICERS/UNION LEAVE 
 

Sec t ion  1 .  The Emp loy er  recognizes th e r ight  of  th e U nion t o app oint  a  U nion Officer  for  the  

purp ose of  repr esenting emp loy ees in th e adj ust ment  of  gr ievances in accor dance wi th  

the Grievance  Pr ocedure  (ARTICLE 11 – GRIEVANCE PROCEDURE) of  th e Agr eement .  

 

Sect ion  2 .  The U nion sha l l  have t he r igh t  to r emove a  U nion O fficer  a nd app oint  a  new Union 

Officer  in  his/h er  p lace at  any t ime.   Th e U nion wi l l  g ive the  Emp loy er  writ t en not ice  

of  a ny such cha nges  with in seventy- two (72 )  h our s a ft er  they  occur .  

 

Sect ion  3 .  The  Union sha l l  g ive  th e Emp loyer  wr it t en  not ice  of  the  same of  a l l  Union O ff icer s  

upon the  s igning  of  this  Agr eement .  

 

Sect ion  4 .  The a uth ority  o f  the U nion O fficer  shal l  be l imit ed and not  exceed t he handl ing of  

gr ieva nces as  pr ovided in Sect ion 1  above,  excep t  that  the Union Offi cer  sha ll  ha ve th e 

auth ority  t o tra nsmit  t o  the prop er  repr esenta t ive of  th e Emp loy er  wri t ten messages 

and  infor mation which  or iginat e with  a nd are  aut horized by th e U nion.  

 

Sect ion  5 .  The Sh op Steward or  Union Pr es ident  may receive and handle gr ieva nces a nd shal l  

sp end no mor e t ime tha n is  necessary  handling gr ieva nces so as  not  t o int er fer e wi th  

the normal op erat ion a nd pr ocedure of  business .   Th e Sh op St eward  or  the U nion 

Pres ident  sh al l  be p aid  by  th e Employ er  at  h i s/h er  r egular  hour ly  ra te  for  the t ime 

rea sonably  spent  dur ing  regular  working h our s in th e a dj ust ment  of  gr ieva nces under  

the gr ieva nce  pr ocedur e .  

 

Sect ion  6.  The U nion President ,  or  his/h er  designee ,  sha l l  be p ermitt ed t o vi s i t  divi sions or  

op erat ions  of  th e Emp loyer ’ s  Public  Works Depa rtment  at  rea sonable  int erva ls  dur ing 

wor king h our s with out  loss  of  pay ,  and sha l l  have t ime of f  for  Union business during  

wor king  h our s wi thout  loss  of  pay  with  p ermiss ion  of  his/h er  Sup er visor s.  

 

Sect ion  7 .  The  Union President ,  or  his/her  designee ,  sha l l  be  gra nt ed  suf f ic ient  t ime of f  during 

wor king  hour s t o invest igate  and t o sett le  gr ieva nces  wi thout  loss  of  p ay .   He/sh e wi l l  

not i fy  Sup er visors  befor e ta king  such  t ime of f .  

 

Sec t ion  8.  Such  of f i cer s  and members  of  th e U nion,  a s  des igna ted by th e U nion,  not  t o exceed t wo 

(2)  emp loy ees at  a ny one (1)  t ime,  shal l  be gra nted lea ve fr om dut y  wi th  fu l l  pay for  

Union business,  such as attending Union conferences ,  pr ovided that  th e t ota l  lea ve for  

the bar gaining uni t  for  t he purp oses set  forth  in this  Sect ion sha l l  not  ex ceed seven (7 )  

day s in a ny f i scal  year .   Al l  such lea ve sha l l  be requested at  lea st  t en  (10)  day s in 

adva nce.  
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Sect ion  9.  A committ ee consis t ing  of  not  mor e tha n three (3)  member s of  the Union sha l l  be  

granted leave fr om dut y  with  ful l  pay for  a l l  meet ings between th e Cit y  and th e Union 

for  the  purp ose of  negotiat ing th e terms of  any successor  Col lect ive  Bar gaining  

Agr eement  between the  part ies  wh en such  meet ings t ake p lace a t  a  t ime dur ing which 

such member s  are  sch eduled  t o work .  

 

Sect ion  10.  No mor e tha n t wo (2)  member s of  the  bar gaining unit  sha l l  be gra nt ed leave fr om dut y  

with  fu l l  pay for  a l l  meet ings between th e Ci ty  and the U nion for  t he purp ose of  

process ing gr ieva nces ,  when such meetings t a ke p lace at  a  t ime during which such 

member s  are  scheduled  t o work .  

  

ARTICLE 11 – GRIEVANCE PROCEDURE 
 

Sec t ion  1 .  A gr ievance sha l l  be defined as th e a l legat ion of  a  mis-app licat ion or  mis int erpr etat ion  

of  a  sp ec i f ic  ter m of  th is  Agreement.  

 

Sect ion  2 .  Grieva nces must  be  ha ndled  in th e fo l lowing  ma nner :  

 

STEP 1.   The a ggrieved emp loy ee(s) ,  accompa nied by a  Steward within ten (10)  

wor king  da ys  of  the occurr ence g iv ing r i se  t o th e gr ieva nce ,  shal l  meet  with  the  

immediate  sup erv isor  of  the emp loy ee(s) .  

 

STEP 2 .   I f  the  gr ieva nce i s  not  sat is fa ct or i ly  sett led at  t he f ir st  st ep ,  th e U nion 

must  present  the gr ieva nce in writ ing to th e Department  Hea d wi thin f ive  (5 )  working  

day s a ft er  th e Step 1  meet ing .   Said gr ieva nce  sh al l  stat e  the  na tur e or  fa cts  g iving r i se  

to such gr ieva nce ,  the Sect ion(s)  o f  th e Agreement  involved wh en app licab le ,  and the  

remedy sought .   Th e Department  Head a nd/or  other  C ity  off ic ia ls  sha l l  meet  with  th e  

Union R epresentat ive ,  Steward a nd aggrieved emp loy ee(s)  wi thin t en  (10)  wor king  

day s of  receipt  o f  said gr ieva nce.   The Depart ment  Head,  or  his/h er  designee ,  sh al l  

g ive his/h er  d isposi t ion  of  the gr ieva nce in wr it ing not  la ter  th an t en  (10)  wor king  

day s fo l lowing said meeting wi th  the  Union R epresentat ive ,  Stewar d and a ggrieved  

emp loy ee(s) .  

 

I f  STEP 1  and STEP 2 hereof  have been comp lied  with  and a  sett lement  of  the gr ieva nce  

has not  been ef fect ed ,  th en  the  ma tter  sha ll  pr oceed t o STEP 3 .  

 

STEP 3.    I f  the gr ievance is  not  sat i sfa ct or i ly  sett led  in STEP 2 ,  only  the  

Emp loyer  or  the Union may pr ocess  the  gr ievance t o Arbitrat ion by submitt ing i t  to  the  

Connect icut  Stat e  Boar d  of  Mediat ion a nd Arbi t rat ion with  a  copy t o th e other  p arty ,  

within t en (10)  wor king  days of  receip t  o f  the STEP 2 a nswer.   Th e Employ er  and the  

Union sha l l  ha ve the r ight  t o tr ansfer  gr ievances per taining t o susp ensions or  

termina tion to the Amer ican  Ar bitra t ion Associa t ion (AAA) t o be h eard in a ccorda nce  
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with AAA ru les .   Th e pa rty  transfer r ing t o AAA sha ll  p ay for  a l l  cost s  a ssociat ed with  

said tra nsfer .   Th e decision  of  th e ar bitra tor (s)  sha l l  not  add t o ,  subt ract  from,  or  

oth erwise a mend or  modify  th e co l lect ive  bar gaining  a greement  bet ween t he par t ies .  

 

Sect ion  3 .  When the Emp loyer  fa i l s  to r ender  a  decision on any gr ieva nce within t he t ime l imi ts  

sp eci f ied in the gr ieva nce pr ocedure ,  the U nion may pr oceed to th e next  s tep in th e 

gr ieva nce pr ocedure .   The fa i lure of  the Emp loyer  t o so ac t  sha l l  be regarded by each  

party  a s  th ough th e Emp loyer  had  re ject ed sa id gr ievance .  

             

Sec t ion  4 .  The  purp ose of  the gr ievance  pr ocedur e sha l l  be t o se tt le  employ ee gr ieva nces on  as  

low a  leve l  a s  possib le  and as quick ly  a s  p ossible  t o insur e ef f i c iency  and  emp loyee  

mora le.   I t  sha l l  be the  resp onsibi l i ty  o f  a l l  pa rt ies  t o come t o a  quick and amiable  

solut ion.  

 

ARTICLE 12 – DISCRIMINATION 
 

Sec t ion  1 .  The Emp loyer  wi l l  not  interfere with ,  restra in or  coerce the emp loyees cover ed by this  

Agr eement  because of  member ship in or  act ivi ty  on beha l f  o f  th e Union.   The Emp loyer  

wi l l  not  d iscr iminate in  resp ect  t o hire ,  t enure  of  emp loy ment ,  or  a ny  other  ter m or  

condit ion  of  emp loy ment  against  a ny employ ee cover ed  by the Agr eement  beca use of  

member ship in or  act ivi ty  on  beh al f  o f  th e U nion.   Nor  wi l l  i t  di scourage or  at tempt  to  

discoura ge  member ship  in the  Union.  

 

Sect ion  2 .  The Emp loyer  a grees th at  ther e sha l l  be no discr iminat ion a gainst  a  Union O fficer  or  

member  of  th e U nion for  his/h er  U nion ac t ivi ty .  

 

Sect ion  3 .  No per son in the c lass i f i ed serv ice  of  the Publ ic  Wor ks Dep artment  of  the Emp loyer  or  

seeking admission th er eto sha ll  be fa vor ed or  d iscr iminat ed a gainst  in a ny way beca use 

of  h is/h er  race,  nat iona l  or ig in or  p oli t ica l  or  rel ig ious op inions or  af f i l iat ions .   No 

per son wi l l  wi l l fu l ly  or  corr upt ly  make or  cause t o be made,  a ny fa lse  sta tement ,  

cert i f icat e ,  mar k,  ra t ing,  or  r ep ort  in r egar d to a ny t est ,  cert i f i cat ion,  pr omotion,  

demot ion,  r emova l ,  or  app ointment  he ld or  made under  the  pr ovisions of  th e 

Emp loyer ’s  Chart er  or  in any ma nner ,  commit  or  at tempt  t o commit  a ny fr aud  

preventing  th e impart ia l  ex ecution  of  the  Char t er  pr ovisions .   N o p er son sh al l  e i ther  

direct ly  or  indirect ly  so l ic i t ,  pa y,  render ,  r eceive or  give  a ny money ,  service  or  other  

va luable  thing to a ny p erson for  or  on a ccount  of ,  or  in connect ion with ,  any test ,  

appoint ment ,  p romotion,  demot ion,  lay off  or  dismissa l .  
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ARTICLE 13 – ALTERATION OF AGREEMENT 
 

Sec t ion  1 .  No agreement,  a lt erat ion,  under sta nding,  var iat ion,  waiver  or  modi f ica t ion of  any of  

the t er ms or  condit ions  or  covena nt s cont ained here in  sh al l  be  ma de  by  any  emp loy ee  

or  gr oup of  employ ees within th e Depart ment  of  Publ ic  Wor ks with  th e Emp loyer ,  and  

in no  ca se sha l l  i t  be binding up on th e part ies  heret o ,  unless such agr eement  i s  ma de  

and  ex ecut ed  in  writ ing bet ween th e p art ies  h ereto .  

 

Sect ion  2 .  The wa iver  of  any br ea ch or  condit ion of  this  Agr eement  by  ei th er  p arty  shal l  not  

const i t ut e  a  precedent  in th e futur e enforcement  of  a l l  t erms a nd  condi t ions  herein .  

 

ARTICLE 14 – BULLETIN BOARDS 
 

The  Emp loy er  sha l l  p lace bul let in boards at  appr opria te  locat ions  in th e var ious a rea s covered by  this  

Agr eement ,  for  th e use  of  th e U nion for  U nion r e lat ed  mat ter s .  

 

ARTICLE 15 – PAST PRACTICE 
 

Sec t ion  1 .  The  Employ er  wi l l  continue th e past  pra ct i ce  a s  out l ined  below:  

 

a .  A fi ft een (15 )  minut e morning cof fee  br eak  wi l l  be  a l lowed with in  th e t ime period 

of  9:00 a .m.  t o 10:00 a .m.  

 

b .  The cust om of  “ meal  t i ckets”  wi l l  be  comp ensa ted at  th e fo l lowing rat es for  th e  

durat ion of  this  Agr eement :  

    

Brea kfast      $8.00 

Lunch       $ 9.00 

Dinner       $10.00 

 

(1)  Furth er  definit ion of  ea rning brea kfa st  a nd lunch al lowance  – Any employ ee  

cal led int o work by 6:00 a .m.  (notwith sta nding a  mutua l ly  a gr eed upon 

sch edule cha nge)  sha l l  be ent i t led t o  a  brea kfast  and  lunch a l lowance .  

 

c .  Reasonable  t ime-of f  sha l l  be a l lott ed t o a  ma ximum of  three (3)  emp loyees for  th e 

purp ose of  att ending th e funera l  of  a  deceased member  of  th e bar gaining unit  wh o 

is  employ ed  by  the  Emp loyer  at  the  t ime of  dea th.   Addit iona l  employ ees  may  be 

granted t ime off  for  this  pur pose up on writ t en appr ova l  o f  the Public  Works  

Direct or .  
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d.  Emp loyees wh o r ep ort  to  work a t  the  beginning of  h is/h er  r egular ly  sch eduled shi ft  

on  the day before  Chr ist ma s,  pr ovided Chr ist mas does not  fa l l  on Sunday or  

Monday ,  sha l l  be a l lowed to lea ve wor k aft er  hour  (4)  hours .   The f ir st  jani tor ia l  

shi ft  sha l l  wor k fr om 7 :00 a .m.  t o 11 :00 a .m.  a nd the second janit or ia l  shi f t  sha l l  

wor k fr om 1 :00 p .m. to  5 :00 p .m.  

 

e .  In the event  tha t  i t  becomes necessary  for  some emp loyees t o wor k during that  

per iod  of  t ime that  they  would  be off  due to  th e pr ovisions of  th is  Sect ion,  th ose  

emp loy ees would  r ece ive  no a ddit ional  compensa t ion.  

 

ARTICLE 16 – PROTECTIVE CLOTHING 
 

Sec t ion  1 .  The  Emp loyer  sh al l  pr ovide  pr ot ect ive c loth ing,  uni form, foul  weath er  gear  inc luding  a  

winter  coat  a nd  such  oth er  d is t inct ive c lot hing  wh ich may be r equir ed in the  

per for ma nce of  any emp loyee’ s  dut ies  a nd th e Employ er  sh al l  furth er  pr ovide to each 

garage mecha nic  a  c lea n uni form for  each working da y.   

 

Sec t ion  2 .  The Emp loy er  shal l  r eimbur se each employ ee wh ose dut ies  r equire  the use of  th e sa fet y  

sh oes,  th e sum of  one h undred t went y- f ive  dol lars  ($125.00)  per  a nnum.  R eceip ts  for  

purcha se of  sa fet y  sh oes ar e r equir ed  for  re imbursement.   Safet y  shoes  must  be st ee l  

toe.  

 

Sect ion  3 .  Safety  Gla sses :  F or  employ ees who wear  pr escr ipt ion eyeg la sses a nd  need  sa fety  

gla sses ,  th e Cit y  wi l l  r eimbur se employ ees for  th e ful l  cost  o f  prescr ipt ion sa fety  lenses  

for  not  mor e than one pa ir  every  two year s .   

 

           Lenses wi l l  be  repla ced  in  y ear s when new g lasses are  not  pr ovided  i f  th ere  i s  a  

demonstrat ed need.  Th e  City  wi l l  a lso pr ovide for  rep la cement  of  pr escr ipt ion sa fety  

eyeg la sses i f  they ar e da maged on the  j ob.  

 

            Safety  eyeg lasses ar e  def ined  a s a  lens/frame/side  sh ie lds  combination which  meets  

ANSI-OSHA Sta nda rd N o.  287.  Th ose that  qua li fy  ha ve th e number  “28 7”  sta mped on 

the inside  of  the  earpiece.  

 

ARTICLE 17 – ACCESS TO PREMISES 
 

The Business Agent  of  t he Union sha l l  be p ermitted  t o ent er  th e Emp loy er ’ s  pr emises,  up on noti fy ing  

the of f ice  of  th e Public  Wor ks Dir ect or ,  at  rea sonable  h our s for  th e purpose of  adjust ing disp utes ,  

invest igat ing wor king  condi t ions ,  a nd det ermining wh ether  or  not  ter ms of  this  Agreement  ar e being 

adher ed  t o in such a  ma nner  as  t o cause  no  disr uption of  wor k.  
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ARTICLE 18 – CALL IN TIME 
 

In th e event  a n emp loy ee r ep ort s  t o work on h is/her  r egular  sh i f t  wi t hout  ha ving been previous ly  

not i f i ed not  t o repor t ,  he/she sha l l  be g iven at  least  eight  (8 )  hour s of  wor k,  or  i f  no work is  

avai lab le,  he/she  sha l l  be given eight  (8)  hour s p ay.  

 

When an emp loyee volunteer s to work a  mutua l ly  agr eed up on sch edule  change for  a  sp ec ia l  pr oj ect  

and  the  weath er  requir es a  ca l l  in ,  th e schedule  wi l l  r evert  back to  th e “ nor ma l”  sch edule .  

ARTICLE 19 – JOB ASSIGNMENTS 
 

The  Employ er  sha l l  ha ve the r igh t  t o a ssign emp loy ees t o work  on jobs out side th e emp loyee ’ s  

c la ssi f i cat ion.   I f  a n employ ee i s  a ss igned and wor ks in a  high er  c la ss i f icat ion,  said emp loy ee sha ll  

receive the ra te  of  pa y of  th e higher  c la ss i f icat ion,  in  the  sa me pay st ep of  h is/h er  r egular  pay  grade .   

The h igh er  rat e  wi l l  be paid for  accrued t ime (vacat ion,  s ick and/or  holida y t ime)  used during  

temp orar y  reclassi f i cat ion to a  high er  posi t ion  i f  such r ec la ssi f icat ion  is  fu l l  t ime (40 h ours  per  

week)  for  two consecut ive months or  mor e .   SEE–APP ENDIX F -  M OA EQU IPMEN T DU TY AND 

CLASSIF ICATIONS.  

 

ARTICLE 20 – INSURANCE 
 

Sec t ion  1 .  Medica l  Insur ance:  

 

Al l  emp loy ees shal l  be of fered covera ge in a  P PO pla n,  a n HMO P la n,  or  a  Hea lth  

Savings Account.  P la n descr ip t ions ar e sh own in  APPENDIX C.  Emp loy ees sha l l  pay th e  

fo l lowing per centa ges of  th e cost  o f  the  PPO , HMO, or  Hea lth  Savings Account,  as  

sh own be low:  

 

Effective Date  of  

Coverage 
 PPO HMO 

Health Savings 

Account  

7/1/2014   16%  13%  7 .0% 

7/1/2015    16%  13% 7 .0% 

7/1/2016   16%  13% 7 .0% 

 

Sect ion  2 .  In addit ion t o the a bove ,  the fo l lowing insura nces become ef fect ive and wi l l  be pa id by  

the Emp loy er  a s  indicated:  

 

a .  Gr oup  Life  Insura nce  

 

(1)  The Emp loyer  sha l l  pr ovide and pay for  th e ent ire  cost  of  a  t went y -f ive  

thousa nd ($ 25,000.00) dol lar  Term Life  Insura nce P oli cy .  
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(2)  The Employ er  sha l l  pr ovide a nd  pay  for  the ent ir e  cost  o f  a  t en  thousa nd  

($10,000.00) dol lar  paid-up  Life  Insura nce P ol icy  for  emp loy ees  wh o r et ir e  

aft er  t en (10)  year s  of  service  wi th  th e Emp loy er .  

 

b .  Denta l  Insura nce  The Cit y  sha l l  pr ovide and pa y one hundr ed (100%) p ercent  of  

the cost  of  indiv idual  covera ge a nd seventy -f ive  (75%) percent  of  the cost  of  fami ly  

cover age of  a  co-pa y denta l  p la n wi th  Rider s A,  B  and C.   The  emp loy ee  wi l l  be  

required to pay ,  in a dva nce,  th e rema ining twenty- f ive  (25 %) p ercent  of  the cost  o f  

said family  cover age.  

 

Sect ion  3 .  Medica l  Benefi t s  for  Ret irees  

          

For  emp loyees ret ir ing who wer e hired before January 1,  2013 ,  the  City  agr ees t o 

pay one h undr ed (100%) per cent  of  medical  insurance pr emiums,  inc luding a l l  r ider s  

provided for  bargaining uni t  employ ees .  In addit ion,  th e Ci ty  agr ees t o p ay f i f ty  (50%)  

percent  of  medica l  insur ance p remiums,  inc luding  a l l  r ider s  pr ovided,  for  the  spouses 

of  th e bar gaining uni t  employ ees .  Th e emp loyee  wi l l  be r equir ed to  pay ,  in a dva nce ,  

the remaining f i f t y  (50%) p ercent  of  th e cost  o f  said sp ouse’ s  covera ge .   Th e City  wi l l  

continue t o p ay such pr emiums unt i l  the  ret iree and sp ouse rea ch a ge sixt y- f ive  (65) .   

The Cit y  w il l  not  pay  th e cost  of  such coverage for  any emp loyee r et ir ing on disabi l i ty  

or  deferred p ension.  

 

Emp loyees hir ed on or  after January 1,  2013  and r et ir e  from th e  City  ar e  not  

el ig ib le  for  re t ir ee  medical/denta l  insura nce thr ough th e Cit y .  

 

Sect ion  4 .  Waiver  of  Covera ge  

 

a .  Not with sta nding th e a bove,  emp loyees may volunta ri ly  e lect  t o  wa ive,  in wri t ing ,  

a l l  medica l  insura nce covera ge out l ined above,  a nd in l ieu th ereof,  sha l l  receive a n 

annua l  pay ment  in ca sh  of:  s ingle  ($500.00) ,  t wo (2 )  person  ($75 0.00),  fa mi ly  

($1 ,000.00).   I f  a ny employ ee r educes  covera ge  fr om t wo (2)  p erson to  sing le,  

he/she sha l l  receive a n annua l  pay ment  in ca sh of  $ 150.00; i f  an emp loy ee r educes  

cover age from fami ly  t o two (2 )  p er son,  he/she shal l  rece ive a n a nnua l  p ayment  in  

cash of  $250.00; i f  an employ ee reduces covera ge fr om a  fami ly  t o sing le ,  he/sh e  

sha ll  r eceive an a nnua l  payment  in ca sh of  $ 400.00.  Pa yment  in l i eu of  covera ge  

wi l l  only  be made i f  th e cover age ca nce l lat ion or  reduct ion i s  voluntary  on  the  part  

of  th e Cit y  emp loy ee .   Payment  t o those emp loyees wa iv ing or  reducing cover age 

sha ll  be made in equa l  pa yments  in F ebr uar y  and J une.   Pr oof  o f  cha nge in 

insura nce sta tus may be r equired by th e City .   Any p ayments  under  t his  Sect ion 

sha ll  not  be regarded a s comp ensat ion for  wa ge,  overt ime,  or  pension calcu lat ion  

purp oses.  Th e wa iver  pr ovis ion  i s  not  a vai lab le  t o emp loy ees or  e l igible  dep endent s  
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that  ar e  a b le  t o tr ansfer  to  a nother  member ’s  covera ge  tha t  i s  pr ovided by th e Cit y  

of  N orwich or  Nor wich P ublic  Uti l i t i es .   

 

b .  Wher e a  change in an emp loy ee ’s  stat us pr ompts th e emp loy ee t o resume c i ty-

provided insur ance coverage ,  th e wr it t en waiver  may,  up on writ ten not ice  t o th e  

City ,  be  revoked.    

 

c .  Upon receip t  o f  revocat ion of  th e waiver ,  insura nce coverage sha l l  be re instat ed a s  

soon a s possib le ;  subject ,  h owever ,  to  any r egula t ions or  restr i ct ions,  including  

wait ing periods ,  which  may then be prescr ibed by the ap propriat e  insura nce 

carr iers .   Depending upon th e e ffect ive da te  of  such r einstated  covera ge ,  

appropriat e  f inancia l  a d justments sha l l  be made bet ween th e emp loyee a nd th e City  

to ensur e that  th e employ ee ha s been comp ensa ted ,  but  not  overcomp ensated,  for  

any wa iver  e lected in  this  Sect ion.  

 

d .  Notice of  intention t o waive insur ance covera ge must  be sent  t o th e  Direct or  of  

Huma n R esources not  later  than Oct ober  1 s t  t o  be e ffect ive J anuary 1 s t  o f  each  

contra ct  year .   Th e e lect ion t o waive covera ge  shal l  only  be appr oved aft er  the  

emp loy ee  has  pr ovided  t he City  with  p roof  o f  a lt erna t ive  insura nce cover age .  

 

e .  Waiver  of  coverage pr ocedur es must  be accept able  t o the app licab le  insura nce  

carr ier .  

 

 Sect ion 5 .   The Cit y ,  in a ccordance  with  the ap pl ica ble  pr ovisions of  Sect ion 125  of  th e Int ernal  

Revenue Code (her eina f ter  “Code” ) ,  a s  the same may be amended fr om t ime t o t ime,  

and so long a s legal ly  permissible ,  sha l l  a l low member s of  th e bar gaining uni t  the  

opp ort unity  t o e lect  t o part ic ipat e  in th e Ci ty ’ s  Premium Conver sion Pla n (her eina ft er  

“Pla n”)  whereby e l igible  emp loyees are p ermitted the opt ion t o pa y  for  medica l  

insura nce coverage a s  r equired by this  Agr eement  with  a  p ort ion of  the ir  sa lar y  pr ior  

to federa l  income or  Soc ial  Security  tax es be ing withh eld.   Subject  t o th e  provisions of  

the Code  and th e P la n,  the Cit y  shal l  deduct  the emp loy ee ’s  shar e of  said medica l  

insura nce coverage by  a  reduct ion in  the  ba se  sa lary  of  the  emp loyee .   Th e r educt ion in 

base sa lary  sh al l  be in addit ion  t o a ny reduct ion  under  oth er  agr eement s or  benefi t  

programs maintained  by  the  Ci ty  or  requir ed  by  law.  
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Sect ion  6.  Right  to  Se lect  Carr ier  

 

The benefi t s  pr ovided for  in Sect ion 1 ,  2 ,  a nd  3 of  this  Ar t ic le  sha l l  be provided  

through a  se l f- insur ed pla n or  under  gr oup insurance  p ol icy  or  p ol ic ies  i ssued  by an  

insura nce comp any or  insura nce comp anies se lect ed by  th e Emp loy er .   “ Insur ance 

Compa nies”  inc lude regular  l i fe  insur ance companies and non-pr ofi t  orga nizat ions  

provid ing hospi ta l ,  surg ica l ,  medica l  or  l i fe  insurance benefi t s .   I f  these benefi ts  ar e  

insur ed by a n insurance compa ny,  a l l  benef i t s  are  subject  t o the provisions of  th e 

polic ies  between the  City  a nd  th e insura nce  compa ny.   N ot with sta nding a ny  such  

changes in provider ,  th e  leve l  of  benef i t s  shal l  r emain the sa me.   The  Employ er  a gr ees 

to meet  with  th e U nion t o d iscuss said cha nge in p rovider ,  pr ior  t o ma king such 

change .  

 

ARTICLE 21 – MISCELLANEOUS 
 

Sec t ion  1 .  The r ea ss ignment  of  r egular  employ ees ine l igib le  for  r et ir ement  and wh o have a  

sat i s fac tor y  recor d of  at tenda nce and ser vice ,  to  duties  of  lower  c la ss  of  pos it ion sha l l  

not  be consider ed a s a  demot ion,  pr ovided tha t  such emp loyees are cert i f i ed by  the  

depar tment  h ea d to the Direct or  of  Human R esources a s  being phy sica l ly  or  menta l ly  

inca pable  of  per forming  the duties  o f  the ir  regular  p osit ions.   Th e Human Resour ces  

Direct or  sha ll  deter mine  the val idi ty  of  the fa ct s  cover ed in  such cert i f icat ion thr ough  

hearings ,  advice of  pa nel  of  medica l  pra ct i t ioner s,  p sy chiatr is ts ,  or  other  simi lar  

bodies ,  and sha l l  approve or  disap prove the request ed act ion in wri t ing .   In the event  

that  an emp loyee i s  di ssat i s f ied with  the dec ision of  the Huma n Resources Dir ector ,  

he/she  shal l  f i le  a  gr ieva nce a nd  pr oceed thr ough  the  gr ieva nce pr ocedure .  

 

Sect ion  2 .  Res ignat ions  

 

To r es ign in  good st anding ,  an  emp loyee must  give the  app oint ing a ut horit y  at  lea st  

seven (7 )  day s pr ior  not ice  unless the app ointed author ity ,  because of  ext enuating 

c ircumsta nces,  agr ees  t o  per mit  a  sh ort er  p er iod  of  not ice .  A wri t ten res ignat ion sha ll  

be supp lied by  the  emp loyee to  th e app oint ing  auth ori ty  giving rea sons  for  lea ving .   

The  resignat ion sha l l  be  for warded  t o th e Huma n R esources  Direct or  wi th  a  stat ement  

by  the  app oint ing  auth orit y  a s  t o the  resigned employ ee’ s  ser vice  p erforma nce a nd  

pert inent  infor mation concerning th e cause for  r es ignat ion.  

 

Fai lur e t o comp ly  wi th  t he ru le  sha l l  be enter ed  on  th e ser vice  recor d of  the emp loy ee  

and may  be  ca use for  denying  fut ure employ ment  wi th  th e Emp loyer .   The r es ignat ion  

of  a n emp loy ee  wh o fa i l s  t o give  not ice  sha l l  be r ep ort ed  t o th e Human Resour ces  

Direct or  by  the  depart ment  h ead immediat ely .   The  Huma n Resour ces Direct or  ma y  

take st ep s to ver i fy  reasons for  a ny resigna t ions;  he/sh e sha l l  not i fy  th e emp loy ee in  
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writ ing a s  t o th e acceptance of  h is/h er  r esignat ion a nd sha l l  not i fy  the F ina nce  

Depar tment  of  th e ef fect ive  da te  of  the  res ignat ion.  

 

Sect ion  3 .  No emp loyee sha l l  be r equir ed to  use  or  opera te  any equip ment  with out  super vision for  

which  he/she  has  not  been pr operly  tra ined.  

 

Sect ion  4 .  Commercial  Dr iver ’ s  License (CDL)  

 

a .  Not with sta nding any ot her  provision of  this  Agreement  or  any j ob descr ipt ion,  an  

emp loy ee  hir ed af ter  th e execution  of  this  Agreement  sha ll  p ossess  a nd  mainta in  

a l l  necessar y  l i censes t hrough the Stat e  of  Connect icut ,  Depar tment  of  M ot or  

Vehicles,  r equired of  his/h er  p os it ion,  or  any posit ion he/sh e may t emporar i ly  or  

per iodica l ly  f i l l ,  inc luding but  not  l imited t o ,  a  Commer cia l  Dr iver ’ s  L icense 

(CDL).  The cost  t o renew an emp loyee’ s  Commercia l  Driver ’ s  License wi l l  be pa id  

by  the Ci ty .  Fa i lure of  any emp loyee to p ossess and maintain such l icenses ma y 

result  in susp ension or  t erminat ion.   At  the so le  discr et ion and option of  the City ,  

in l ieu of  susp ension or  terminat ion,  i f  a n emp loyee fa i ls  t o p ossess or  maint ain 

such l icense(s) ,  h e/sh e may be demot ed  t o th e nex t  lower  c la ssi f icat ion  for  which  

he/she is  qua li f i ed ,  inc luding p ossessing t he l icense(s)  r equir ed  of  that  

c la ssi f i cat ion,  unti l  h e/she obtains th e a for esa id l icense(s)  or  for  the  period  of  

t ime during  wh ich  his/h er  l i cense(s)  is/ar e susp ended or  r evoked.  

 

b .  Exist ing  emp loyees,  wh o on th e signing of  th is  Agreement,  ar e  not  curr ent ly  

required t o  have a  CDL shal l  not  be  requir ed  t o p ossess  th e same.  

 

Sect ion  5 .   The  Ci ty  wi l l  comply  wit h  Stat e  a nd  Feder al  regula t ions concer ning  emp loyees in c iv i l  

unions.  

 

Sect ion  6.     A Labor-Ma na gement  Committ ee,  consist ing of  the  Union president  and one member  

and th e Public  Wor ks Director  a nd one oth er  employ ee,  or  their  resp ect ive designees ,  

wi l l  meet  no mor e th an three t imes p er  y ear .  The i ssues  discussed at  t hese meetings  

wi l l  be deter mined by  mutua l  consent .  Th e Union wi l l  conta ct  the  Publ ic  Works  

Direct or  to  schedule th ese  meetings a t  mut ua lly  convenient  t imes .    

 

Sec t ion  7 .  Whenever  th e s ingular  number  i s  used h ere in ,  the same sha ll  inc lude t he p lura l ,  a nd 

the ma sculine gender  sh al l  inc lude th e feminine and neut er  gender s ,  and  vice  versa,  a s  

the cont ext  sh al l  requir e .  
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ARTICLE 22 – SICK LEAVE 
 

Sec t ion  1 .   

a .  Each ful l - t ime emp loyee  in the c la ss i f ied service  shal l  accumulat e  to his/her  cr edi t  

one (1 )  day si ck leave with  pay  for  ea ch complet ed ca lendar  month of  service,  not  

to ex ceed  one h undred seventy  (17 0)  wor king  da ys .  

 

b .  Holiday s gra nt ed under  these ru les and regula r  days of f  sha l l  not  be counted in  

comput ing si ck  lea ve  ta ken.  

 

Sect ion  2 .  Sick lea ve sha ll  be grant ed for  a bsence from dut y  because of  i l lness,  non-comp ensa ble  

bodi ly  in jur y  or  disea se ,  exp osur e t o conta gious disease or  at tenda nce upon member s  

of  th e immedia te  fa mi ly  whose i l lness r equires t he car e of  such emp loy ee.   “ Immediate  

family”  i s  defined for  t he purpose of  these r ules  as  fa ther ,  moth er ,  s i st er ,  br other ,  

wi fe ,  husba nd,  or  chi ldr en r e lated e i ther  by  b lood or  marr iage t o the employ ee.   No 

benefi t s  or  wa ges sha l l  be paid t o an emp loy ee i f  invest igat ion sh ows fa lsi f icat ion of  

any c la im for  sick leave  benef i t s  a nd,  in  addit ion,  sa id employ ee sha l l  be  subject  to  

oth er  appr opriate  discip l inary  a ct ion by th e Ci t y .   Any d isput e or  disc ipl inary  a ct ion 

under  this  Sect ion of  th is  Art i c le  sha l l  be  subject  to  th e gr ieva nce procedure .  

 

Sect ion  3 .  When an employ ee f inds i t  necessary  t o be absent  for  any of  th e rea sons speci f ied  

here in ,  he/sh e or  a  member  of  h i s/her  immediate  fa mi ly  shal l  ca use t he fac ts  t o be  

rep orted t o his/her  Superv isor  at  lea st  one-h al f  (½ ) h our  before th e s tart  o f  ea ch 

wor king day of  absence ,  except  th at  wh er e a  re l ie f  emp loyee i s  r equired,  such report  a s  

far  a s  pra ct ica l  must  be ma de at  lea st  three (3)  h ours befor e the  s ta rt  o f  wor k a s 

provided in the ru les  of  the depar tment  concer ned.   Excep t  under  ex tenua ting  

c ircumsta nces,  s ick  lea ve sha ll  not  be gra nt ed unless such r ep ort  ha s  been ma de.  

 

Sect ion  4 .  Emp loyees may take si ck  lea ve  in  incr ement s of  one  (1)  hour  or  more .  

 

Sect ion  5 .   

a .  In a l l  ca ses wh ere si ck leave ex ceeding three (3)  wor king da ys ,  but  not  mor e than 

one (1 )  wor k week,  i s  taken because of  i l lness ,  bodi ly  injur y  or  exposur e t o  

conta gious d isea se ,  a  p ersona l  af f ida vit  must  be pr esented a nd wh er e  sick lea ve  

exceeds one (1)  week,  a  medica l  cer t i f icate  acceptab le  t o th e Cit y  indicat ing the  

nature and pr oba b le  durat ion of  th is  di sa b i l i ty  must  be  submitt ed to  the  

depar tment  head substa ntia t ing the  rea sons  for  the a bsence.  

 

b .  For  any i l lness or  inj ury  exceeding ten (10)  wor king  da ys ,  a n  emp loy ee  sha l l  

provide t o th e City  a  medica l  cert i f ica te  fr om a  l icensed phy sicia n accept able  t o th e  

City ,  which sha l l  descr ibe th e nat ure of  th e i l lness or  inj ury ,  or  d isa bi l i ty  and th e  

ant ic ipa ted dat e  the employ ee wi l l  r et urn t o work.   Th er eaf ter ,  an emp loy ee may be  
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required t o provide t o t he Cit y  addit iona l  medical  cert i f i cat e(s)  i f  h e/sh e is  unable  

to ret ur n on the afor est ated a ntic ipat ed r etur n date a nd any amended r etur n dat e.   

Last ly ,  pr ior  to r et urning to work ,  the emp loy ee sha ll  p rovide t o th e Ci ty  a  medica l  

cert i f icat e  indicat ing t hat ,  in the phy sicia n’s  opinion,  the emp loy ee  is  ab le  t o  

retur n to  wor k a nd p er form al l  dut ies  requir ed  of  his/h er  p osit ion wi th  the Cit y .   

Fai lur e of  th e City  to request  a  medica l  cert i f i ca te  p ursua nt  t o this  pr ovision shal l  

not  const i t ut e  a  wa iver  by  the  City  o f  sa id  pr ovis ion.  

 

c .  A medical  cert i f icat e  accept ab le  t o the City  ma y  be requir ed for  th e f i f t h  (5 t h )  s i ck  

leave occurrence a nd each subsequent  si ck lea ve occurr ence each ca lendar  y ear .   

Fai lur e t o pr ovide th e same,  i f  r equired by the  City ,  sha l l  resu lt  in the  emp loy ee  

not  being pa id for  sa id  absence.   In addit ion,  the  emp loyee may  be  subject  to  

addit iona l  di scipl inary  a ct ion.   Any such discip l inary  a ct ion sha ll  be  subject  t o th e  

gr ieva nce pr ocedure .   Pr ior  t o r equir ing a n  emp loyee t o pr ovide  a  medica l  

cert i f icat e  under  this  Sect ion of  th is  Art i c le ,  e i ther  th e Publ ic  Wor ks Direct or  or  

his/her  designee may meet  with  said emp loy ee a nd a dvise  h im that  such cert i f icat e  

sha ll  be required for  ea ch subsequent  sick lea ve occurr ence dur ing the  calendar  

year .   The fa i lur e of  t he City  t o r equir e  a  medica l  cert i f i cat e  p ursuant  t o this  

provision  shal l  not  const i tut e  a  waiver  by  the  Cit y  of  this  p rovision.  

 

Sect ion  6.  In  ca ses of  extr eme emergency involving valuable  emp loyees  wit h  a  record of  

meri tor ious ser vice ,  wh o thr ough ser ious a nd  protr act ed i l lness ha ve used up a l l  

accumulat ed sick leave,  compensat ory  t ime of f  a nd vacat ion lea ve,  a n ex tension of  s i ck  

leave bey ond the maximums pr ovided for  in th ese r u les  ma y be gra nt ed  on r equest  to  

the Dir ector  of  Huma n Resources with  th e wr it ten a ppr ova l  of  th e Director  of  Huma n 

Resources  a nd the  Ci ty  Manager .  

 

Sect ion  7 .  An emp loy ee ,  up on ret ir ement ,  sha ll  r eceive on t he ba sis  o f  h i s/her  curr ent  wages ,  fu l l  

compensat ion for  any of  h is/h er  unused  accumula ted s ick lea ve  up to a  maximum of  

one h undr ed (100) day s.  

 

 An emp loy ee ,  h ired on or after January 1,  2013 ,  up on r et ir ement  shal l  receive on 

the bas is  of  h i s/h er  current  wa ges ,  fu l l  compensa t ion  for  any of  h is/her  unused 

accumulat ed  sick leave up t o a  max imum of  fi fty  (50) days .  

 

Sec t ion  8.  In th e event  of  a n employ ee ’s  dea th,  h i s/her  sp ouse and/or  minor  chi ldr en sha l l  

receive on th e ba sis  o f  t he employ ee’ s  cur rent  wages ,  ful l  compensat ion for  any of  the  

emp loy ee ’s  unused s ick  leave up to  a  maximum of  one  hundr ed  (100) day s.  

 

Sect ion  9.  Each emp loyee who uses  no s ick lea ve h ours dur ing  any ca lendar  y ear  sh al l  be gra nt ed  

an at tenda nce bonus  of  four  (4)  day s p ay,  wh ich  amount  sha l l  not  be used for  p ension 

purp oses.   Ea ch emp loy ee wh o uses  at  least  one (1)  h our  of  s ick lea ve ,  but  less  than 
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eigh t  (8 )  hours of  s ick leave ,  sh al l  be granted an attenda nce bonus of  t wo (2)  da ys pay.   

El igibi l i t y  sha ll  be det ermined  on  December  31 s t  of  each year .   Pay ment  of  the  bonus 

sha ll  be made no lat er  t han F ebr uary  1 s t .   Th is  benefi t  sha l l  be pr orat ed for  a ny new 

emp loy ee who wor ks less  than a  fu l l  ca lendar  y ear  or  who leave employment  pr ior  t o 

the end of  th e ca lendar  year .  The at tendance bonus descr ibed h ere in sh al l  be ca nce l led 

by  a ny disc ip l inary  susp ension served  by  an  emp loyee dur ing a  ca lendar  year .   

 

ARTICLE 23 – PROBATIONARY PERIOD 
 

Sec t ion  1 .  The  part ies  h ereto  agr ee  that  th e probationary  p eriod for  a ny  new hir e  shal l  be one  (1)  

year .  

 

Sect ion  2 .  Irresp ect ive of  a ny oth er  provision of  this  Agreement  or  a ny pa st  pract i ce ,  i t  i s  

under st ood a nd a gr eed that  the probationary  p eriod for  any emp loyee promot ed fr om 

one pos it ion t o anoth er  shal l  be nine (9)  month s.   In th e event  of  unsat is fa ct ory  

per for ma nce as det ermined by th e Ci ty ,  or  a t  an employ ee’ s  request  within said  

proba tionary  p eriod ,  a n emp loyee sha l l  be r etur ned t o th e posi t ion and pay rat e  

formerly  occup ied.  

 

 Not with sta nding a ny  other  p rovision of  th is  Agreement,  new emp loy ees may  be  

termina ted by the City  a t  any t ime during th eir  proba tionary  per iod.   F urther ,  neith er  

the new emp loy ee nor  the U nion on beha l f  o f  said emp loy ees sha l l  have  access t o 

ARTICLE 11  –  GR IEVANCE PRO CEDUR ES or  AR TICLE 9  –  DISCHAR GE AN D 

DISCIPLINE of  th is  Agr eement  regar ding a ny t erminat ion during th eir  proba t ionar y  

period .  

 

Sect ion  3 .  Al l  such  new emp loy ees when hir ed sha l l  r eceive  the  minimum star t ing  rat e .   Th e  

Emp loyer  ma y hir e  above minimum if  emp loyee’ s  exp erience  warrants  such ac t ion.  

 

Sect ion  4 .  Cla ss Two (2)  License  

 

a .  All  emp loyees  hir ed af ter  Februar y  2 6,  1990,  wi l l  be h ired with  the  understa nding 

that  th ey  wi l l  be  r equired t o lear n t o dr ive  a  truck a nd ha ve  a  C lass  Two (2 )  l i cense  

within  a  t wo (2)  y ear  p er iod fr om the  dat e  of  h ir e.   The  Employ er  sha l l  p rovide th e 

training a nd  a ssi sta nce r equired t o  obtain a  C la ss  Two (2)  l icense.  

 

b .  All  employ ees  hired pr ior  to Februar y  2 6,  1990,  sha ll  rece ive th e same opport unity  

to secure  a  C lass  Two (2 )  l icense .  
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ARTICLE 24 – LEAVES OF ABSENCE 
 

Sec t ion  1 .  The pr ovisions of  Rule  10,  Sect ion G thr ough I ,  o f  the M erit  Sy st em Rules  of  the City  o f  

Norwich ar e incor por at ed h ere in  by  re ference  and  ma de a  part  o f  t his  Agreement,  

except  as  th e same may  be modi f ied  by  Sect ion 2  and 3 of  th e Art ic le .  

 

Sect ion  2 .  Funera l  Leave.  

 

a .  A member  of  the barga ining unit  sh al l  be grant ed a  leave of  a bsence wi th  pay for  a  

maximum of  three (3)  days for  the p urp ose  of  at tending funera ls  in his/h er  

immediate  family ,  pr ovided such lea ve i s  app roved by both th e Public  Wor ks  

Direct or  a nd th e Huma n Resour ces Dir ect or .  “ Immediat e  fami ly”  as  used in this  

Art i c le  sh al l  mea n fa ther ,  mother ,  step fath er ,  st epmoth er ,  s i st er ,  br oth er ,  husba nd,  

wi fe ,  chi ld,  st epch i ld,  foster  chi ld ,  moth er- in-law,  fath er- in- law,  gr andparent s,  or  

oth er  r e lat ives  wh o a re  a ctua l  member s of  th e h ouseh old.  

 

b .  In addit ion t o Sect ion 1  of  th is  Art i c le ,  a  lea ve of  absence with  pa y for  a  maximum 

of  one (1)  day  for  th e p urpose  of  a ttending th e funera l  of  the  member ’ s  son-in- law,  

daughter - in- la w,  br oth er- in- law,  si st er- in- law,  or  aunt  or  unc le  i f  th e aunt  or  unc le  

is  a  s ib l ing of  th e member ’ s  mother  or  fath er ,  provided such leave i s  a pproved by  

both  th e P ublic  Wor ks  Director  a nd the  Huma n R esources  Direct or .    

 

Sec t ion  3 .  Fami ly  Obligat ion Leave  

 

A member  of  the bar gaining  unit  may be granted a  leave of  absence with  pay or  wi thout  

pay by  the P ublic  Works  Direct or ,  with  th e wri t t en app rova l  o f  th e Dir ector  of  Human 

Resources and th e Ci ty  Manager ,  for  the purp ose of  att ending fami ly  ob ligat ions in  

his/her  “ immediat e  fa mi ly”  [a s  defined in  Sect ion 1  o f  this  Ar t ic le]  wh en app lied for  in  

writ ing,  stat ing the purp ose or  rea son for  such leave on a  for m provided by the Huma n 

Resources  Direct or .  

 

Sect ion  4 .  Persona l  Leave Day s  

 

All  employ ees  in this  ba rgaining unit  sha l l  be ent i t led to  t wo (2 )  p er sona l  lea ve da ys  

each  yea r ,  to  be t aken a t  the  emp loyee’ s  di scr et ion  pr ovided  advance  not ice  of  twenty -

four  (2 4)  h ours  i s  pr ovided  t o th e emp loyee’ s  depart ment  h ead.   Such per sona l  leave 

day sha l l  not  be cumulat ive.   P ersona l  leave  may  be ta ken by the  employ ee in  

incr ement s of  one (1 )  h our.  
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ARTICLE 25 – RETIREMENT AND PENSION FUND 
 

Sec t ion  1 .  Al l  p er sons ent er ing th e c lassi f ied serv ice  of  the Publ ic  Wor ks Dep a rtment  of  th e 

Emp loyer  subsequent  t o August  2 ,  1951 ,  sha l l  be members of  th e Ci ty  of  Nor wich  

Emp loyee’ s  Ret irement  Fund as estab li sh ed in the sp ec ia l  la ws of  1945 ,  page 675 ,  as  

amended; a l l  oth er  emp loy ees of  th e Ci ty  a nd Town as of  August  2 ,  1951 ,  may become 

member s of  such fund,  i f  not  a lr ea dy such ,  up on app licat ion t o th e Human R esources 

Direct or  a nd up on wi thdrawal  fr om the r e t irement  funds in wh ich th ey ar e 

part ic ipat ing member s,  upon such condit ions a s  to pay ment  of  arr ear s on  contr ibutions 

as  the  Per sonnel  a nd  Pension  Board  may  r equire .  

 

Sect ion  2 .  The  Personnel  a nd  P ension  Boar d sha l l  a dminist er  the  City  of  N or wich Emp loyee’ s  

Ret ir ement  Fund and shal l  fu l f i l l  a l l  the duties  pr ovided for  by  th e  spec ia l  la ws  

relat ing  t o th e administr at ion  of  sa id fund.  

 

Sect ion  3 .  Emp loyees of  Publ ic  Works Department  wh o are member s of  th e Ci ty  of  N or wich 

Emp loyee’ s  R et ir ement  Fund wi l l  continue to  re t ire  in  accorda nce with  the pr ovisions  

of  said fund,  a s  amended.  

 

Sect ion  4 .  It  i s  a gr eed tha t  in th e  event  th e Cit y  Counci l  makes a ny uni later al  changes (non-

negotiat ed)  to  th e City  o f  N or wich  Employ ee’ s  Ret i rement  Act ,  the  change sha l l  be  

subject  to  negotiat ions between th e Emp loyer  a nd th e U nion.  

 

Sect ion  5 .  The  terms a nd  condit ions of  th e P ension M odif icat ion Agreement,  or ig inal ly  r at i f i ed by  

the Associat ion on June 23,  1983,  and amended on July  2 ,  198 4,  and amended on  

March 6 ,  1995,  ar e  incorp orat ed a nd made a  part  o f  this  Contra ct .   Furth er ,  i t  i s  

expr ess ly  under st ood and agr eed by the par t ies  that  sa id Pension  Modi f ica t ion  

Agr eement  and said a mendment  t o th e P ension Modi f i cat ion Agr eement  sha ll  be  

ef fect ive a nd  binding as  of  March  6,  1995.  

 

Sect ion  6.   Emp loyees who,  wi thin f ive  y ear s pr eceding r et i r ement ,  are  requir ed  t o serve a ny  jur y  

duty ,  sha l l  ha ve th eir  pension  benef i t  ca lculat ion  ba sed on  th e a ctual  sa la ry  ea rned  in 

the t ime p eriod speci f ied by  th e p ension plan,  or  the ir  contra ct ed ba se  a nnua l  sa lary  

for  th e same t ime per iod ,  which ever  i s  grea ter .  I t  sha l l  be  the  emp loyee’ s  responsib i l i ty  

to inform th e p ension plan a dministr at or  a nd  pr ovide documentat ion of  such j ury  duty  

befor e  the  re t ir ement  da te.  

 

ARTICLE 26 – NO STRIKE CLAUSE 
 

Sec t ion  1 .  The U nion a nd th e emp loyees express ly  a gree t hat  dur ing th e l i fe  o f  t his  Agr eement  

there wi l l  be no str ikes ,  s lowdowns,  wor k s toppa ges ,  ma ss absenteeism or  ma ss  
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res ignat ions,  or  other  simi lar  forms of  int erfer ence  with  th e op erat ion of  th e  

Depar tment.  

 

Sec t ion  2 .  Any and a l l  employ ees  part ic ip at ing in such  str ikes or  oth er  proh ibit ed ac t iv i ty  

descr ibed above in this  Art i c le  sh al l  be subj ect  t o appr opria te  ac t ion by the Emp loy er .   

The Emp loy er  sha ll  not  lock  out  members  of  th e  barga ining uni t  during the l i fe  o f  th is  

Agr eement .  

 

ARTICLE 27 – SAVINGS CLAUSE 
 

I f  a ny Art ic le ,  sentence ,  c lause or  phra se of  t his  Agr eement  sha ll  be  held for  a ny rea son t o be 

inoperat ive ,  void or  invalid,  th e va l id ity  o f  the  rema ining p ort ions of  this  Agreement  sha l l  not  be  

af fected th er eby ,  i t  being  the  int ent ion of  the  part ies  in a dopting this  Agr eement  that  no  port io n  

thereof ,  or  pr ovis ion herein,  sha ll  become inoperat ive or  fa i l  by  r ea son of  th e inva lidit y  o f  any oth er  

port ion or  pr ovis ion,  and the par t ies  do h er eby dec lar e that  i t  would ha ve severa l ly  appr oved of  and  

adop ted th e provisions  contained h ere in ,  separat ely  a nd  apart  from th e other .  

 

ARTICLE 28 – TOOL ALLOWANCE 
 

Sec t ion  1 .  The  Employ er  agr ees  t o continue the  pr esent  p ol icy  of  r ep lac ing br oken t ools .  

 

Sect ion  2 .  The Emp loyer  a gr ees t o  maint ain a  supp ly  of  special  t ools  th at  may be  required as a  

resu lt  o f  th e Emp loy er  p urcha sing  new equipment.  

 

Sect ion  3 .  The  Emp loyer  agr ees  t o comp ensat e vehic le  mech anics a  t ool  a l lowance  of  four  

hundred f i f ty  ($ 450.00) dol lar s  p er  year .  

 

Sect ion  4 .  The Emp loyer  a gr ees t o  fur nish  insura nce coverage for  a l l  vehic le  mechanic  t ools  on 

the City  pr emises  required for  maint ena nce of  City  equipment  for  f ire ,  brea k- ins to  

emp loy ee ’s  t ool  boxes or  tools  st olen from th e pr emises  a s  a  r esu lt  o f  pr oven br ea king-

ent er ing.   A lso ,  a  cop y of  th e poli cy  i s  to be sent  to each Local  U nion for  their  f i les .   

Tools  ar e  t o be  inventor ied  by  the employ ee a nd  someone designa ted by  the City  pr ior  

to ea ch contra ct  year .   Inventory  is  t o be kep t  on f i le  with  th e Cit y  with  a  copy of  the  

same to  th e U nion.  

 

ARTICLE 29 – SUBSTANCE ABUSE POLICY 
 

Sec t ion  1 .  Purp oses  

 

The  pur poses of  this  pol icy  are  as  fo l lows:  
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a.  To esta b li sh  a nd mainta in a  sa fe,  h ea lthy  wor king environment  for  a l l  emp loy ees;  

and  

 

b .  To insur e th e rep utat ion of  the N orwich Public  Works Depar tment  and i t s  

emp loy ees a s  good,  r esp onsib le  c i t izens  wor thy of  p ublic  tr ust ;  a nd  

 

c .  To r educe  th e inc idents  of  accidenta l  in jury  t o p erson or  pr oper ty ;  a nd 

 

d.  To r educe  absenteeism, t ardiness a nd  indi f fer ent  job  p erfor mance;  and  

 

e .  To pr ovide a ssi sta nce t oward  reha bi l i ta t ion  for  any employ ee wh o seeks  the Public  

Wor ks Depar tment ’ s  he lp  in over coming a ny a ddict ion  t o,  dependence upon,  or  

problem with,  a lcoh ol  or  drugs.  

 

Sect ion  2 .  Benefi t s ;  Inconvenience;  Coopera t ion  

 

The  Publ ic  Works  Department  r egr et s  a ny  inconvenience  ca used  to non-abuser  

emp loy ees by  th e pr oblems of  a  few.   I t  i s  be l ieved ,  however ,  tha t  the  benefi t s  t o be  

derived fr om th e r educt ion  in number s of  accident s,  th e grea ter  sa fety  of  a l l  

emp loy ees,  a nd th e r eha bi l i tat ion or  suspension  or  ter mination of  th ose  wh o,  because  

of  a lcoh ol  or  drugs,  ar e  a  burden up on a l l  o ther  emp loyees must  be subject  t o.   The  

Public  Wor ks  Depar tment  ear nest ly  so l i c i t s  the  understanding  a nd cooperat ion of  a l l  

emp loy ees a nd th e U nion in imp lementing  the  p olic ies  set  forth  her ein.  

 

Sect ion  3 .  Definit ions  

 

a .  Alcohol  or  Alcoh olic  Beverage – mea ns a ny bever age  that  h as  an  a lcoh ol ic  content ;  

and  

 

b .  Drug – means a ny substance (oth er  tha n alcoh ol)  cap able  of  a lt er ing the mood,  

percept ion,  pain leve l  or  j udgment  of  the  indiv idua l  consuming  i t ,  ex cep t  

prescr ipt ion  dr ugs  as  defined in Sect ion 3(c)  o f  t his  Art ic le;  and 

 

c .  Prescr ibed Drug – mea ns any substa nce pr escr ibed for  th e individua l  consuming i t  

by  a  l icensed medica l  pr act i t ioner;  a nd  

 

d.  I l lega l  Dr ug  – means a ny dr ug or  contr ol led substa nce,  the  sa le  or  consumption of  

which  i s  i l lega l ;  and  

 

e .  Sup ervisor  – mea ns the  emp loyee’ s  immedia te  sup erior  in th e chain of  comma nd 

or  th e Dir ector  of  Publ ic  Works or  his/h er  designee;  and  
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f .  Emp loyee Assista nce Progra m – means Employ ee Ass is tance Pr ogr am pr ovided by  

the Depart ment  of  Per sonnel  o f  the Cit y  of  Nor wich or  a ny agency /ent i ty  the City  

has contr act ed  with  t o  p rovide said Pr ogram.  

 

Sect ion  4 .  Emp loyee Ass ista nce Pr ogram 

 

a .  Any emp loy ee who fee ls  that  he/sh e has deve loped an addit ion to ,  dependence up on 

or  pr oblem with,  a lcohol  or  drugs,  legal  or  i l lega l ,  i s  encoura ged t o seek assi sta nce.   

Entra nce int o th e Employ ee Ass is tance Pr ogram ca n occur  by  sel f-r eferra l ,  

recommenda tion  or  r eferral  by  a  Sup erv isor .  

 

b .  Request  for  a ssi sta nce t hrough “r ecommendation”  or  “ Sup er visor  re ferr al”  wi l l  be  

treat ed a s confidentia l .   “Se l f-r eferra l”  confidentia l i ty  wi l l  be ma int ained between 

the indiv idua l  seeking h elp  a nd  emp loyee a ssi sta nce p er sonnel .  

 

c .  Emp loyee pr ogress wi l l  be monit or ed by th e Direct or  of  Publ ic  Wor ks,  or  his/h er  

designee .  

 

d .  Rehabi l i tat ion i t se l f  is  t he resp onsibi l i ty  o f  the emp loy ee .   For  emp loyees enr ol led  

in a  formal  tr eat ment  program, the Public  Wor ks Department  wi l l  gra nt  

rehabi l i tat ion leave of  ful l  pay  up t o accumulat ed sick  lea ve .   O utp at ient  care  wi l l  

be charged  t o sick lea ve .   Emp loy ees us ing up accumulat ed  s ick leave  may  be  

a l lowed  t o use vaca t ion  and  other  accumulat ed  earned leave t ime.  

 

e .  To be e l ig ib le  for  continuat ion  of  employment  on a  reh abi l i tat ion pa y ba sis  in  

accorda nce with  Sect ion 4(d)  above ,  th e employ ee must  ha ve been employ ed at  

least  s ix  (6)  month s;  must  ma int ain at  lea st  weekly  conta ct  with  the Direct or  of  

Public  Wor ks or  his/h er  des ignee ,  ex cep t  during p eriods of  inpat ient  treatment  

provided sa id emp loy ee has advised th e Dir ect or  of  Publ ic  Wor ks in adva nce of  th e  

same; a nd must  pr ovide cert i f i cat ion that  he/she i s  continuously  enr olled in  a  

treat ment  pr ogra m a nd act ive ly  part ic ipat ing  in that  pr ogram.  

 

f .  Upon successfu l  comp let ion of  tr eat ment ,  th e employ ee wi l l  be re tur ned t o ac t ive  

stat us with out  r educt ion  of  pay,  gr ade or  senior i t y .  

 

Sect ion  5 .  Alcoholic  Bever ages  

 

a .  No alcoh olic  beverages wi l l  be br ought  t o wor k by an emp loyee on his/her  per son 

or  consumed whi le  on duty  or  on pr oper ty  owned by the City  of  N or wich .   The 

Public  Wor ks Depar tment  may invoke appr opriat e  discip l inar y  act ion for  a ny 

violat ions .  
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b.  Drinking or  being  under  the inf luence of  a lcoh ol ic  bevera ges  whi le  on duty  i s  cause 

for  susp ension or  ter mination.  

 

c .  Any emp loyee whose of f -dut y  use of  a lcoh ol  r esult s  in an ina bi l i t y  t o p erfor m a l l  

dut ies  requir ed of  the  emp loyee in a  sat i sfa ctor y  manner  wi l l  be of fered an  

opp ort unity  t o part i c ipa te  in the Emp loyee Assista nce Progra m for  reh abi l i tat ion  

in l ieu of  di scip l inary  a ct ion being t aken.   In t he eve nt  the emp loy ee refuses or  

fa i l s  reh abi l i t at ion,  di scipl inary  ac t ion for  t he v io lat ion committ ed may be 

imp osed.  

 

Sect ion  6.  Prescr ip t ion  Dr ugs  

 

a .  No pr escr ipt ion  dr ug  sh al l  be br ought  t o  work  by a n emp loy ee  on h is/her  p er son 

oth er  than th e individual  for  wh om the dr ug i s  prescr ibed by a  l icensed medica l  

pract i t ioner  and sh al l  be used only  in th e manner ,  combina tion a nd qua nti ty  

prescr ibed.  

 

b .  Any employ ee wh ose use  of  p rescr ipt ion dr ugs i s  e i th er  in vio lat ion of  Sect ion 6(a)  

of  this  Art i c le ,  or  resul ts  in a n ina bi l i t y  t o p erform a l l  dut ies  r equir ed of  said  

emp loy ee in a  sat is fa ct ory  manner  wi l l  be of fered an op por tunit y  to par t ic ip ate  in  

the Emp loyee Assista nce Pr ogra m for  r ehabi l i t at ion in l i eu of  d iscip l inary  a ct ion  

being ta ken.   In the event  the emp loyee re fuses or  fa i l s  reha bi l i ta t ion,  d isc ip l inary  

act ion  for  th e vio lat ion committ ed  ma y be imp osed.  

 

Sect ion  7 .  I l lega l  Dr ugs  

 

a .  The use of  a n i l lega l  drug or  control led substa nce or  the  p ossession of  th em on the  

emp loy ee ’s  per son whi le  said employ ee i s  on  duty  i s  ca use for  suspension or  

termina tion.  

 

b .  Any emp loyee wh ose use  of  i l lega l  drugs of f  duty  result s  in  an  inabi l i ty  t o p er for m 

al l  dut ies  required of  said emp loy ee in  a  sat i s fact or y  ma nner  wi l l  be of fered a n  

opp ort unity  to  part ic ipa te  in the  Employ ee Assista nce Pr ogram for  r eha bi l i tat ion  

in l ieu of  d iscip l inar y  act ion being taken.   In t he event  th e employ ee refuses or  

fa i l s  rehabi l i tat ion,  di scipl inary  act ion for  t he vio lat ion committ ed may be  

imp osed.  

 

c .  The sa le,  t rade or  del ivery  of  i l lega l  dr ugs or  control led substa nces by  an  emp loy ee  

to a noth er  p erson whi le  on  duty  is  ca use for  suspension or  t ermination,  and/or  for  

referra l  t o la w enforcement  auth ori t ies .  Any d isp ut e or  disc ip l inary  a ct ion under  

this  Sect ion of  this  Art i c le  shal l  be subject  to  th e  gr ievance  pr ocedure .  
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d.  The sa le,  t rade or  del ivery  of  i l lega l  dr ugs or  control led substa nces by  an  emp loy ee  

to a nother  per son whi le  o f f  duty ,  wh ich r esult s  in an arrest ,  sha l l  be  cause for  

susp ension.   Fur ther ,  a ny subsequent  convict ion  for  said sa le,  trade or  del ivery  of  

i l lega l  drugs or  cont rol led  subst ances sha l l  be  ca use  for  suspension  or  

termina tion.  Any d isput e or  d iscip l inar y  ac t ion  under  this  Sect ion  of  th is  Art ic le  

sha ll  be subj ect  t o th e gr ievance  pr ocedure .  

 

Sect ion  8.  Procedures  

 

The  pr ocedures of  th e  Cit y  of  Nor wich’s  P ublic  Wor ks Depar tment  in  regards to 

emp loy ees using,  p ossess ing or  under  th e inf luence of ,  a lcohol ,  dr ugs or  chemicals  

whi le  on  duty  are  as  fo l lows:  

 

a .  Emp loyees sha ll  rep ort  to th eir  p laces  of  a ssignment  f i t  and ab le  t o p er form th eir  

required dut ies  and sha l l  not  by  a ny  improper  ac t  render  themselves unfi t  for  duty .  

 

STEP 1:   Sup erv isor s wh o have reasona ble  gr ounds t o be l ieve an emp loyee  

is  under  th e inf luence of  a lcoh ol,  dr ugs  or  ch emica ls  sha ll  immedia te ly  rel ieve 

said employ ee fr om dut y  in order  t o pr otect  sa id emp loyee,  fe l low employ ees,  

and  the  p ublic  f rom har m.  

 

STEP 2 :   The Super visor  shal l  not i fy  the Dir ect or  of  Public  Works or  

his/her  des ignee immediate ly .  

 

STEP 3:  Both  th e Sup erv isor  a nd  the  Direct or  of  P ublic  Wor ks,  or  his/h er  

designee ,  wi l l  int er view the emp loyee in the pr esence of  the Stewar d or  h is/her  

designee;  and i f  they  both  bel ieve ,  ba sed on  observat ion of  the  employ ee ’s  

beha vior ,  that  th e employ ee  i s  under  th e inf luence of  a lcoh ol ,  drugs or  

chemica ls,  then said employ ee wi l l  be taken t o the P ublic  Wor ks  Depar tment ’ s  

designa ted h ospita l  or  t est ing  faci l i ty .  

 

STEP 4:  The dec is ion to r el ieve the emp loy ee fr om duty  sha l l  be  

document ed immedia te ly ,  or  a s  soon th erea ft er  as  pr act icab le.   Both the  

Sup erv isor  a nd the Direct or  of  Publ ic  Wor ks ,  or  h is/her  des ignee ,  should 

document  such rea sons and obser vat ions,  such as g la zed eyes ,  smel l  o f  a lcoh ol,  

s lurr ed speech ,  wobbly  wa lk ,  cha nge in a tt i t ude,  a ggr ess iveness ,  pa ssed out ,  

change  in norma l a ppear ance,  e tc .  

 

STEP 5 :  I f  the  emp loyee i s  wi l l ing to  sign the appr opriate  r e lea se form,  

the h ospit a l  or  t est ing  fa ci l i ty  wi l l  perform a  drug a nd/or  a lcoh ol  t est .  
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(1)  It  sha l l  be made c lea r  to th e emp loy ee before  he/she signs the  

relea se for m that  the result s  wi l l  be made a vai la ble  t o th e Direct or  

of  P ublic  Wor ks and may be used in discip l inary  pr oceedings 

against  th e employ ee.  

 

(2)  If  th e emp loy ee r efuses  to submit  t o th e a foresaid t ests ,  th e Ci ty  

sha ll  consider  sa id employ ee in vio lat ion of  this  Col lect ive  

Barga ining Agr eement .   Not with sta nding th e afor esaid ,  a ny 

discip l inar y  act ion taken under  th is  Art i c le  sha l l  be subject  t o the 

gr ieva nce p rocedur e.  

 

(3)  The employ ee wi l l  be  rel ieved of  duty  a nd  r emoved  fr om the 

payrol l .  

 

STEP 6:  When an a lcoh ol/drug test  is  a dminist ered,  th e emp loy ee wi l l  be  

pla ced  on  l imited dut y  or  lea ve  with  p ay unti l  th e r esult s  ar e  a vai la b le .  

 

(1)  When t est  r esu lt s  ar e  p osit ive,  the emp loy ee  wi l l  be r e l ieved of  

duty  a nd wi l l  be offer ed a n opp or tunity  t o p art ic ipat e  in th e  

Emp loyee Assista nce Pr ogra m in l i eu of  d iscip l inary  act ion being  

taken.  

 

(2)  The Dir ect or  of  Public  Wor ks,  or  his/h er  designee,  sha l l  make the  

f ina l  deter mination wh ether  th e employ ee ret ur ns t o a ct ive stat us 

or  remains of f  duty .   Any disput e or  discip l inary  act ion ta ken 

under  this  Sect ion of  this  Art ic le  sha ll  be subj ec t  to the gr ievance  

procedur e.  

 

(3)  Reject ion of  treatment  or  fa i lure to  comp let e  th e  program wi l l  be 

cause  for  suspension or  termina tion.  

 

(4)  Upon successful  complet ion of  tr eatment,  th e emp loy ee wi l l  be  

retur ned to  ac t ive  st at us  with out  reduct ion of  pa y,  gra de  or  

seniori ty .  

 

(5)  No emp loy ee  wi l l  be  e l ig ible  for  the Emp loy ee  Assista nce Pr ogram 

mor e th an once wi thin  a  t wo (2)  yea r  p er iod.   F urther ,  no 

emp loy ee wi l l  be el igib le  for  th e Emp loyee Assista nce Pr ogr am 

mor e th an t wice dur ing his/her  emp loyment  wit h  the  Ci ty .  

 

b .  Any employ ee dr iving  a  Public  Works Depa rtment  ap parat us involved in an  

accident  sha ll  be t ested  for  drugs a nd a lcoh ol  i f  the Sup erv isor  or  th e Direct or  of  
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Public  Wor ks ,  or  his/h er  designee,  obser ves  conduct  which r ea sona bly  be l ieve them 

to conc lude that  th e employ ee i s  under  the inf luence of  a lcohol  or  drugs;  such a s  

but  not  l imit ed t o,  g lazed ey es ,  smel l  o f  a lcoh ol  on breath ,  s lurred sp eech,  wobbly  

wa lk ,  cha nge in at t i t ude ,  aggressiveness ,  pa ssed out ,  ch ange in norma l a ppeara nce,  

etc .  

 

c .  Any Super visor  who does not  r e l ieve a n emp loyee  suspected of  being under  the  

influence  of  a lcohol ,  drugs  or  ch emica ls  may be  subj ect  t o discip l inar y  a c t ion.  

 

Sect ion  9.  Notice  t o Emp loyees – F edera l/Stat e  Law 

 

a .  Each pr esent  emp loyee  wi l l  be  furnished a  copy of  this  P oli cy  a nd  wi l l  s ign a 

receipt  for  same.   Emp loy ees h ired in  the  fut ur e wi l l  be furnish ed  a  copy befor e 

hir ing.  

 

b .  All  t est ing sha l l  be done in a  laborat ory  cer t i f i ed or  l icensed t o conduct  such 

test ing .  

 

c .  These p oli c ies  wi l l  be implement ed  in a  ma nner  t hat  wi l l  comply  with  a l l  appl icab le  

feder al  a nd st ate  laws.   Th e Emp loy er  a grees not  to  conduct  ra ndom drug  test ing 

unless the  same i s  per miss ib le  by  la w.  

 

Sect ion  10.  It  i s  mut ua lly  under st ood a nd  agr eed by the  part ies  that  th e City  shal l  ha ve th e 

absolut e  r ight  to  enga ge  in a lcoh ol  a nd drug t est ing  of  a pp lica nt s  for  employment  with  

the Nor wich Public  Works Depar tment  in accordance with  app licab le  la w.   The City  

sha ll  ha ve  no obl iga t ion  to h ire  a ny a pp lica nt  wh o fa i l s  sa id a lcoh ol  or  dr ug test ing.  

 

Sect ion  11 .  Whi le  the U nion a nd th e City  a gr ee to  a  Subst ance Abuse P olicy ,  the Union sh al l  be  

held harmless for  a ny violat ion of  any of  th e  emp loyee’ s  lega l  r ight s  that  may be 

violated by th e Ci ty  out  of ,  and ar is ing fr om, th e  administrat ion of  th is  p olicy .  

 

Sect ion  12.  The fa i lur e of  the Cit y  t o exer ci se  any r ight  under  this  Art ic le  in  a  par t i cu lar  way sha l l  

not  be deemed a s a  waiver  of  such r ight  or  pr ec lude  the Ci ty  from exer cising the sa me 

in some oth er  way  not  in  conf l ic t  with  th e pr ovisions  of  this  Art i c le .  

 

Sect ion  13 .  The City  of  N or wich Department  of  Public  Wor ks Discip l inar y  Poli c ies ,  consequences 

and int er ventions aft er  a  posit ive  dr ug t est  or  a n a lcohol  t est  of  .02 0 or  grea ter  [See  

APPENDIX E – City of Norwich Disciplinary Policies, Consequences and Interventions After a Positive 

Drug Test or an Alcohol Test of .020 or Greater a t tached heret o  and made a  part  hereof] .  
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ARTICLE 30 – PRIOR RIGHTS AND PRACTICES 
 

Sec t ion  1 .  The  City  sha l l  cont inue  to h ave th e fo l lowing  r ights  a nd  auth ori ty ,  whether  ex ercised  

or  not ,  ex cep t  as  sp eci f ica l ly  abridged,  re l inquished,  or  modi f ied by  th is  Agr eement .   

The City ’s  r ight s ,  power s,  a nd a uthority  inc lude ,  but  ar e  not  l imited t o ,  the r ight  t o 

mana ge  i t s  opera t ion;  d irec t ,  se lect ,  decr ea se  a nd  incr ease the  wor k force ,  inc luding 

hir ing,  pr omot ion,  demotion,  tra nsfer ,  susp ension,  d ischarge or  lay of f ;  the r ight  t o 

make a l l  p la ns a nd dec isions on a l l  mat ter s  involv ing i t s  op erat ions,  the extent  to  

which th e fa ci l i t ies  o f  any depart ment  th ereof  shal l  be op erat ed ,  addit ions ther et o ,  

rep lacements ,  curtai lment s or  tra nsfer s  th er eof ,  remova l  of  equip ment,  out side 

purcha ses of  pr oduct s ,  the sch edul ing of  operat ions,  mea ns a nd  processes of  

op erat ions ,  the  mat er ia ls  t o be  used;  a nd  the  r ight  to  intr oduce new and  imp roved  

meth ods and faci l i t i es ,  and  t o change  exist ing meth ods a nd  faci l i t i es ;  t o  maintain 

discip l ine a nd ef f i c iency of  emp loyees,  to  prescr ibe ru les  to that  ef fect ,  except  that  

such ru les which a l ter  wages,  h our s or  condi t ions of  emp loyment  sha l l  be negot iat ed  

with  the U nion;  t o esta bli sh  and cha nge sta ndards a nd qua l i ty  s tanda rds ,  deter mine  

the qua li f i cat ions of  employ ees,  a nd  t o run the  Depar tment  ef f i c ient ly .  

 

Sect ion  2 .  The emp loy ees a nd th e  Union sha l l  continue t o enj oy a l l  pr ior  r ight s  and benefi ts  

enj oy ed  by th e U nion,  unless speci f i ca l ly  modi f ied or  abr idged  by  this  Agreement.  

 

ARTICLE 31 – FITNESS FOR DUTY 
 

The City  and U nion a gree t o negot iate  a  Fit ness for  Dut y  P olicy .  

 

ARTICLE 32 – DURATION 
 

Unless other wise indica ted ,  a l l  pr ovis ions of  th is  Agr eement  sh al l  be in e f fect  on July  1 ,  2 014,  and 

sha ll  remain in e f fec t  unti l  J une 30,  2017,  and thereaf ter  sha l l  cont inue in ef fect  fr om y ear  to  year ,  

except  that  i t  may  be a mended,  modi f ied or  t erminat ed  at  any t ime by  mutua l  agr eement ,  or  up on a ny  

anniver sary  of  sa id Agreement ,  by  giving  t o th e oth er  par ty  not  less  than one  hundr ed  f i f ty  (15 0)  day s  

writ t en not ice  of  int ention to propose amendment,  modi f i cat ions or  ter mina tion.   Within th irty  (30)  

day s of  such not ice  by  ei ther  par ty ,  a  confer ence  sha ll  be he ld bet ween th e City  a nd  the  Union for  the 

purp ose of  such amendment ,  modi f i cat ion or  ter mina tion.  
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APPENDIX A – WAGE SCALE 
 
 

 
 
 

Step I   
Probationary 

Entrance Rate  

Step II            
Rate after       

one (1) year

Step I   
Probationary 

Entrance Rate  

Step II            
Rate after       

one (1) year

Step I   
Probationary 

Entrance Rate  

Step II            
Rate after       

one (1) year

Laborer $41,917.19 $42,727.93 $42,755.53 $43,582.49 $43,610.64 $44,454.14
$20.0753 $20.4636 $20.4768 $20.8728 $20.8863 $21.2903
$803.01 $818.54 $819.07 $834.91 $835.45 $851.61

Janitor $42,224.59 $43,034.25 $43,069.08 $43,894.94 $43,930.46 $44,772.84
(formally grade 1A) $20.2225 $20.6103 $20.6270 $21.0225 $21.0395 $21.4429

$808.90 $824.41 $825.08 $840.90 $841.58 $857.72

Eductor Operator Helper $48,182.31 $48,993.04 $49,145.96 $49,972.90 $50,128.88 $50,972.36
Mech. Asst. $23.0758 $23.4641 $23.5373 $23.9334 $24.0081 $24.4120
(formally grade 2) $923.03 $938.56 $941.49 $957.34 $960.32 $976.48

Light Equip. Oper. $50,083.06 $50,892.72 $51,084.72 $51,910.57 $52,106.41 $52,948.78
Sr. Bldg. Maintainer $23.9861 $24.3739 $24.4659 $24.8614 $24.9552 $25.3586
(formally grade 3) $959.44 $974.96 $978.64 $994.46 $998.21 $1,014.34

Lead Janitor $51,903.71 $52,713.37 $52,941.78 $53,767.64 $54,000.62 $54,842.99
(formally grade 3) $24.8581 $25.2459 $25.3553 $25.7508 $25.8624 $26.2658

$994.32 $1,009.84 $1,014.21 $1,030.03 $1,034.50 $1,050.63

HEO $53,724.35 $54,534.01 $54,798.84 $55,624.69 $55,894.82 $56,737.18
Eductor Operator $25.7301 $26.1178 $26.2447 $26.6402 $26.7695 $27.1730
(formally grade 4) $1,029.20 $1,044.71 $1,049.79 $1,065.61 $1,070.78 $1,086.92

Maint. Man $56,453.16 $57,262.82 $57,582.22 $58,408.08 $58,733.86 $59,576.24
Weighmaster Clerk $27.0370 $27.4247 $27.5777 $27.9732 $28.1292 $28.5327
(formally grade 5) $1,081.48 $1,096.99 $1,103.11 $1,118.93 $1,125.17 $1,141.31

Crew Leader $57,079.51 $57,889.17 $58,221.10 $59,046.95 $59,385.52 $60,227.89
(formally grade 5) $27.3370 $27.7247 $27.8837 $28.2792 $28.4413 $28.8448

$1,093.48 $1,108.99 $1,115.35 $1,131.17 $1,137.65 $1,153.79

Truck, Auto, & Equip. Mech. $59,181.98 $59,991.64 $60,365.62 $61,191.47 $61,572.93 $62,415.30
Chief Maint. Man $28.3439 $28.7316 $28.9107 $29.3063 $29.4890 $29.8924
(formally grade 6) $1,133.76 $1,149.26 $1,156.43 $1,172.25 $1,179.56 $1,195.70

Lead Mechanic $62,515.87 $63,325.53 $63,766.19 $64,592.04 $65,041.51 $65,883.88
(formally grade 7) $29.9406 $30.3283 $30.5394 $30.9349 $31.1501 $31.5536

$1,197.62 $1,213.13 $1,221.58 $1,237.40 $1,246.00 $1,262.14

*Deleted - Grade 2A, no positions; SEO, no longer used; and Mason, position replaced and duties assigned to Crew Leader position

9

10

5

8

7

1

2

3

4

6

PUBLIC WORKS (UPSEU #24) PAY PLAN
APPENDIX A

7/1/2014 - 6/30/2017

Grade Position Title(s)

RATES EFFECTIVE 7/1/2014 
(7/1/2014 - 6/30/2015) 2% INC

RATES EFFECTIVE 7/1/2015 
(7/1/2015 - 6/30/2016) 2% INC

RATES EFFECTIVE 7/1/2016 
(7/1/2016 - 6/30/2017) 2% INC
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APPENDIX B – PENSION AGREEMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A SUMMARY OF BENEFITS 
 

CITY OF NORWICH 
 
 
 

EMPLOYEE’S RETIREMENT FUND 
AS AMENDED 

 
 
 
 

For City and Public Utility Employees 
Effective through January 1, 2018 

 
 
 
 
 

Revised 11/17/08 to include ratification date of July 1, 2008 
FINAL PRINTING DATE 9/4/2009 
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APPENDIX C – MEDICAL INSURANCE SUMMARY 
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APPENDIX D – DENTAL  
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APPENDIX E – City of Norwich Disciplinary Policies, Consequences and 
Interventions After a Positive Drug Test or an Alcohol Test of .020 or Greater 
 
I. Prohibited Drugs: 

A. On-Duty/On-Call Standby Use of a Prohibited Drug:  The admitted or witnessed On-Duty/On-Call 

Standby use or possession of a prohibited drug is cause for suspension or termination.  The observations 

of the witness will be verified before any action is taken. 

B. Positive Drug Tests: 

1. The following will all be considered positive drug results within the meaning of this policy: 

a. a positive laboratory drug test result verified and confirmed by the Professional Testing Services 

Medical Review Officer as having no reasonable medical explanation, 

b. refusal to provide a urine specimen, 

c. clear obstruction of the testing procedures including attempts to adulterate or substitute, 

d. shy bladder with no reasonable medical explanation. 

2. The following procedure will be followed in response to a positive drug test result: 

a. The employee will be relieved of duty suspended without pay and offered an opportunity for 

Substance Abuse Professional (hereafter SAP) Assessment and evaluation. 

b. The SAP will develop an appropriate rehabilitation plan if one is required.  A negative return to 

duty test will be a condition of return to work. 

c. If the employee declines to be assessed by the SAP or refuses to follow the treatment 

recommendations and/or conditions of the SAP Assessment he/she will be terminated from 

employment. 

d. Rehabilitation/Treatment beyond the scope of the City of Norwich Employee Assistance Program 

or Medical Plan offerings will be the financial responsibility of the employee.  Employees enrolled 

in a formal treatment program will be granted rehabilitation leave retroactive at full pay up to 

accumulated sick leave.  Employees using up accumulated sick leave will be permitted to use 

vacation and other accumulated leave time. 

e. To be eligible for continuation of employment on a rehabilitation pay basis in accordance with 

Section I.B.2.d above; the employees must have been employed six (6) months and will be 

monitored by the SAP regarding his/her continued cooperation with the treatment of condition of 

his/her return to duty program. 

f. Upon return to duty the employee is subject to unannounced follow up drug testing for the period 

and at intervals scheduled by the SAP and MRO beyond the random drug testing also required by 

regulation. 

C. Post-SAP Intervention/Return to Duty: 

1. Termination of employment will be the consequence if an employee, over the next two year period: 

a. fails any type of drug test, 

b. refuses to provide a urine specimen, 

c. clearly obstructs the testing procedures including attempts to adulterate or substitute, 
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d. or shy bladder with no reasonable medical explanation. 

II. Alcohol: 

A. On-Duty/On-Call Standby Use of Alcohol:  The admitted or witnessed On-Duty/On-Call Standby use or 

possession of alcohol on the City’s time or premises could result in disciplinary action up to and including 

suspension or termination of employment.  Over the counter medicine with alcohol content is included in 

the definition of alcohol.  The observation of the witness will be verified before any action is taken. 

B. Refusal to Submit:  An employee who refuses to provide adequate breath or saliva for alcohol testing with 

no reasonable medical explanation or who engages in conduct that clearly obstructs the testing procedure 

will be considered to be .040. 

1. The following procedures will be followed in response to an alcohol test of .040 or greater: 

a. The employee will be removed from his/her safety sensitive duties, relieved of duty suspended 

without pay and offered an opportunity for SAP assessment and evaluation. 

b. The SAP will develop an appropriate rehabilitation plan if one is required.  A negative return to 

duty test will be a condition of return to work. 

c. If the employee declines to be assessed by the SAP of refuses to follow the treatment 

recommendations and/or conditions of the SAP Assessment he/she will be terminated from 

employment. 

d. Rehabilitation/Treatment beyond the scope of the City of Norwich EAP or Medial Plan offerings 

will be the financial responsibility of the employee.  Employees enrolled in a formal treatment 

program will be granted rehabilitation leave retroactive at full pay up to accumulated sick leave.  

Employees using up accumulated sick leave will be permitted to use vacation and other 

accumulated leave time. 

e. To be eligible for continuation of employment on a rehabilitation pay basis in accordance with 

Section II.B.1.d above; the employees must have been employed six (6) months and will be 

monitored by the SAP regarding his/her continued cooperation with the treatment or condition of 

his/her return to duty program. 

f. Upon return to duty the employee is subject to unannounced follow up alcohol testing for the 

period and at intervals scheduled by the SAP and MRO beyond the random alcohol testing 

required by regulation. 

C. A second .040 or greater alcohol test or a refusal to submit as set forth in Section II.B over the next two 

year period will result in termination of employment. 

D. Alcohol Tests of .040 or Greater: 

1. The following procedures will be followed in response to a confirmation alcohol test of .040 or 

greater: 

a. An alcohol confirmation test result indicating an alcohol concentration of .040 or greater will 

result in removal from the safety sensitive position without pay and an opportunity for SAP 

assessment and evaluation. 
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b. The SAP will develop an appropriate rehabilitation plan if one is required.  A negative return to 

duty test will be a condition of return to work. 

c. If the employee declines to be assessed by the SAP or refuses to follow the treatment 

recommendations and/or conditions of the SAP Assessment he/she will be terminated from 

employment. 

d. Rehabilitation/Treatment beyond the scope of the City of Norwich Employee Assistance Program 

or Medical Plan offerings will be the financial responsibility of the employee.  Employees enrolled 

in a formal treatment program will be granted rehabilitation leave retroactive at full pay up to 

accumulated sick leave.  Employees using up accumulated sick leave will be permitted to use 

vacation and other accumulated leave time. 

e. To be eligible for continuation of employment on a rehabilitation pay basis in accordance with 

Section II.D.1.d above; the employees must have been employed six (6) months and will be 

monitored by the SAP regarding his/her continued cooperation with the treatment or condition of 

his/her return to duty program. 

f. Upon return to duty the employee is subject to unannounced follow up alcohol testing for the 

period and at intervals scheduled by the SAP and MRO beyond the random alcohol testing also 

required by regulation. 

E. If at any time over the next two year period the employee’s alcohol confirmation test results indicate an 

alcohol concentration of .040 or greater, the employee will be immediately removed from the safety 

sensitive position and terminated from employment. 

F. Alcohol Tests of .020 to .039: 

1. The following procedures will be followed in response to a confirmation alcohol test of .020 through 

.039: 

a. An alcohol confirmation test result indicating an alcohol concentration of .020 through .039 will 

result in removal from the safety sensitive position for 24 hours. 

b. An alcohol test of less than .020 will be required just prior to return to duty. 

c. A second alcohol confirmation test result at any time over the next two year period which 

indicates an alcohol concentration of .020 through .039 will result in removal from the safety 

sensitive position for 24 hours and referral to the Employee Assistance Program for a minimum 

of one session in lieu of any disciplinary action being taken.  At employee’s election, the session 

may take place during business hours and will be considered on-duty time.  Employee will 

cooperate by participating in the Session as soon as it is scheduled.  

d. An alcohol test of less than .020 will be required just prior to return to duty. 

2. A third confirmation test result at any time over the next two year period which indicates an alcohol 

concentration of .020 through .039 will be subject to the same consequences as if the result was .040 

or greater and the following procedures will be followed: 

a. The employee will be removes from his/her safety sensitive duties, relieved of duty without pay 

and offered an opportunity for SAP assessment and evaluation. 
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b. The SAP will develop an appropriate rehabilitation plan if one is required.  A negative return to 

duty test will be a condition of return to work. 

c. If the employee declines to be assessed by the SAP or refuses to follow the treatment 

recommendations and/or conditions of the SAP Assessment he/she will be terminated from 

employment. 

d. Rehabilitation/Treatment beyond the scope of the City of Norwich EAP of Medical Plan offerings 

will be the financial responsibility of the employee.  Employees enrolled in a formal treatment 

program will be granted rehabilitation leave retroactive at full pay up to accumulated sick leave.  

Employees using up accumulated sick leave will be permitted to use vacation and other 

accumulated leave time. 

e. To be eligible for continuation of employment on a rehabilitation pay basis in accordance with 

Section II.B.1.d above; the employees must have been employed six (6) months and will be 

monitored by the SAP regarding his/her continued cooperation with the treatment or condition of 

his/her return to duty program. 

f. Upon return to duty the employee is subject to unannounced follow up alcohol testing for the 

period and at intervals scheduled by the SAP and MRO beyond the random alcohol testing also 

required by regulation. 

G. If the employee refuses to submit to any alcohol test as set forth in II.B at any time over the next two year 

period, the employee will be terminated from employment. 

H. A fourth alcohol confirmation test of .020 or greater at any time over the next two year period will result 

in termination of employment. 
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APPENDIX F – MEMORANDUM OF AGREEMENT 
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